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Calendar Options | Planner Settings | School Calendar Selection | To Do List

 This tool is available as part of the Campus Learning premium offering. Visit What is Campus
Learning? to learn more.

PATH: Campus Instruction > Planner

This article describes the Settings that control the appearance of the Planner and the To Do List,
with separate articles describing the Schedule view and Curriculum view.

The School Calendar or the To Do List or both can be minimized to increase the space of the
schedule.

Viewing Options in the Planner

Any day events entered for the school appear in your calendar, such as holidays.

http://infinite-campus-oct-22.knowledgeowl.com/#calendar-options
http://infinite-campus-oct-22.knowledgeowl.com/#planner-settings
http://infinite-campus-oct-22.knowledgeowl.com/#school-calendar-selection
http://infinite-campus-oct-22.knowledgeowl.com/#to-do-list
https://infinite-campus-oct-22.knowledgeowl.com/help/what-is-campus-learning
https://infinite-campus-oct-22.knowledgeowl.com/help/schedule-view
https://infinite-campus-oct-22.knowledgeowl.com/help/curriculum-view
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5cd4d8e121c1078ea1813/n/CI_ViewingPlanner_1418.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5cd516e121c826e91570b/n/Planner_Settings_1829.png
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Day Events in the Planner

Calendar Options
The calendar options in the header appear above both views of the planner.

Calendar Header in the Planner

When in week view, the week of the school year displays at the top of the calendar. The day of the
school year also displays for each day.

In the top right of the calendar, you can change the view to Month, Week, or a single Day. Use the
arrows at the left to advance or go back from your current view.

Click the calendar icon to select a specific day to view. Click Today to return to the current day
from wherever you are.

Planner Settings
The planner Settings allow you to choose the color and sequence of each course in your schedule,
as well as display preferences for how the schedule appears and curriculum preferences.

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5cd4f6e121c586e91570f/n/Day%20Event.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5cd50ad121cc1041ee329/n/CalendarOptions.png
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Sequence selections apply to Week View and/or Day View. Sequence fields for each section
display when a setting is marked.

Enter sequence numbers for each section. 

Color choices apply to each course, so multiple sections of the same course are the same color.

The Display Preference logic is as follows:

Option Logic

Auto-expand when
selecting Planner

Marking this preference causes the planner to auto-expand when you
open it to fully utilize screen space.

Show EMPTY periods in
schedule view

Marking this preferences displays all periods you don't have a section
to the default color. Change color as desired.

Show
Saturday/Sunday

Marking this preference adds Saturday and Sunday to the week view.

Planner Settings

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5cd52ad121c12051ee13b/n/CI_PlannerSequence_1833.png
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Work day start time Select the default earliest time that should appear in the schedule.

Option Logic

The Curriculum Preferences only appear if you have the the 'Library and Other Curriculum' tool
right.

Option Description

Default Unit,
Lesson Plan,
and
Assignment
Template

The template applied by default to all new units, lesson plans, or assignments.
Templates apply to the Teacher Notes and Portal Description fields. The list is
based on the Curriculum Templates available to you.

Allow the
selected
sections to be
visible to
other users

Marking a section makes it available for other teachers to add to their Other
Curriculum view.

Average
number of
minutes spent
per day

The length, in minutes, of the section on an average day. This value is used in
calculating the duration value used in the Curriculum Library. This option only
displays for sections in non-instructional periods or periods that do not have a
duration entered in the period schedule.

School Calendar Selection
Each year and calendar that you have rights to display in the School Calendar list. Select which
schedule you'd like to view. Select All My Schools to view all of your sections across schools. If you
have sections in multiple schools, you may want to choose a different color scheme in Settings for
each school (such as light and dark, warm and cold, etc).

https://infinite-campus-oct-22.knowledgeowl.com/help/tool-rights-user
https://infinite-campus-oct-22.knowledgeowl.com/help/curriculum-templates-grading--standards
https://infinite-campus-oct-22.knowledgeowl.com/help/other-curriculum
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Multiple Schools in the Schedule

To Do List
The To Do List allows you to list tasks you'd like to remember and mark them off as you complete
them.

To Do Lists, Current and Completed

To add items, click Add Task, enter the reminder and hit Enter.

Once you've completed a task, mark the checkbox to move the task to the Completed list. To
move a task back to the active list, mark the checkbox for the task in the Completed tab. Click
Clear Completed to remove all completed items from that list.

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5cd538e121c7478ea168b/n/AllMySchools.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5cd55ec161cc06b450b02/n/ToDoLists.png

