Tool Rights (Counseling)
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Student Information > Counseling

Tool Rights determine the level of access users have to tools throughout Campus. This article refers to tool
rights in abbreviated form (i.e., R, W, A, D or any combination of the four). Sub-rights appear as /talicized.

Right Description

R The R right indicates the information on the corresponding tool may be viewed by the user.

(Read) When applicable, the user is also allowed to print information. The user will NOT have access to
the Save, Add or Delete icons in the action bar.

w The W right indicates the user may view and modify the information on the corresponding tool.

(Write) The Save icon in the action bar will be functional. This right allows the user to modify only
existing data in the area since adding new data is controlled by the A right. This right includes
the ability to change or remove data from a specific field.

A (Add) The Aright indicates the user may view, modify and add to the information on the
corresponding tool. The New and Add icons in the action bar will be functional. This right allows
the user to add new data/records.

D ASSIGN THIS RIGHT WITH CAUTION. The D right indicates the information on the corresponding

(Delete) tool may be deleted. The Delete icon in the action bar will be functional. This right provides the

ability to completely remove an existing record, including all data contained within the record.
The ability to change/remove data from a field is controlled through the W right.

RWAD Rights assigned at the module or folder level give those rights to all features within the module. For
example, giving RW rights to the System Administration Counseling folder assigns RW rights to all tools within
that folder, including any subrights.
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Student Counseling Tool Rights

For any user who needs access to counseling information, R rights must be granted to Student Information >
General > Summary. R rights may also be granted to Student Information > Allow Unfiltered Search, to allow
the user the ability to see students who are not in his/her direct caseload.
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Allows the user to view the student's
Summary tab.

Allows the user to view the student's
Summary tab.

Allows the user to view the student's
Team Members tab.

Allows the user to view and select

forms on the student's Documents tab.

Allows the user to view an existing
custom form.

Allows the user to Copy existing
custom forms.

N/A

W

N/A

N/A

Allows the user to edit existing
information on the Team Members
tab.

Allows the user to edit documents on
the Documents tab.

Allows the user to edit an existing
custom form.

N/A

N/A
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http://infinite-campus-oct-22.knowledgeowl.com/#student-information-%3E-counseling
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5f345ad121c89171edf02/n/Student%20Counseling%20Tool%20Rights%201937.png
https://infinite-campus-oct-22.knowledgeowl.com/help/team-members-counseling
https://infinite-campus-oct-22.knowledgeowl.com/help/documents-counseling
https://content.infinitecampus.com/sis/latest/documentation/manage-custom-forms-on-the-documents-tab-counseling
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Allows the user the ability to unlock a N/A N/A
Counseling document. This right does

not control the ability to lock a

document.

Users with rights to the Document tab

have the ability to lock a document.

Allows the user to view a record on the = Allows the user to edit a record on the Allows the user to add a new Conta
student's Contact Log. student's Contact Log. Log.

See the Understand Meetings Tool Rights article for more information about tool rights for the Meetings tool.

Allows the user to add and view N/A N/A
Counseling-related blank forms.
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