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The Classroom Monitor shows which teachers have recorded attendance for a course section during
the appropriate period. In addition, the Classroom Monitor allows the attendance clerk to rapidly
enter attendance for teachers or substitute teachers if they are provided a roster or other list of
students in that section.
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Attendance » Main Tools > Classroom Monitor

Classroom Monitor

This tool monitors classroom attendance

Date: |10/03/2019 [7a| | Refresh 5 Teacher D Primary Teachers Only Last Refreshed: 02:07:09 PM
Teacher Dept Contact 0 1 3 5 7 ACT
3026-1 (7)) 3026-2 (—I11)
- " 3036-1 (—8) 3036-2 (—18)
Staff. Andrea Special Education 3002-1 (1) | 80606 (—1)
9045-75 (—-/1) 9045-58 (1/1)
Staff. Abner Science &b B005-11 (—121) 60204 (—(21) 0057 {—-(20)
4020-3 (--/28) 4008-1 (—i36)
Staff. Bethany Math 904578 (1) 4020-4 (—i33) 9045-15 |—i2)
Staff, Bailey 9050-2 (1) 9050-8 (—/1) 9050-14 (1)
Staff, Christa
) ) 7015-2 (—-135)
Staff, Christian Social Science 7015-1 (-—-131) 9045-50 (‘"}M-dl(—m]
Staff, Debra Language Arts 3045-1 (—-18) xi:s(‘_"]]
Staff, Dylan Language s | 3050-1 (—i24) Mm ; _u]ﬁmm ‘_"‘m]

Districts should have a policy about the proper use of the Classroom Monitor. For example, the
attendance clerk can contact the teacher after the standard attendance recording time to remind
them to take attendance. Or, the attendance clerk can record attendance.

e Students are only counted for courses in which they are currently enrolled. If the student
has an end date in Section A within Period 2 and is currently enrolled in Section B also
within Period 2, the student is only counted one time for that period.

¢ Attendance information displays entered attendance results for course sections that span
multiple periods.

e When a course section has multiple primary teachers, the correct roster and assigned
primary teacher (on the Staff History tab) on the entered date display. For example, if
Primary Teacher A is ended as of October 10, and Primary Teacher B is added as of
October 11, and the Classroom Roster date is October 12, Primary Teacher B and the
active list of students as of October 12 is listed.

¢ A teacher's classes and information only display once within the Classroom Monitor when
there are multiple work locations (if the district is using Campus Human Resources to
manage employment records).
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Students added to a course section after the term begins display in green font for the number
of days entered in the Days to Flag Roster Additions System Preference.

Classroom Monitor View

The following describes the fields available on the Classroom Monitor tool.

Field

Date and
Date
Refresh

Incomplete
Teacher
Attendance
Print

Primary
Teachers
Only

Last
Refreshed
Timestamp

Teacher
Name

Department

Description

Displays the date for which attendance information has been or will be recorded.
The field always displays the current date unless it is modified to another date. If
changing the date, enter that date or use the calendar icon to select a date, and
then click the Refresh button to display the attendance sections for the correct
date.

Dates can be entered in the following valid date formats:
¢ MMDDYY
e MM/DD/YY
e MM-DD-YY
e MMDDYYYY
e MM/DD/YYYY
e MM-DD-YYYY

Any other date format is considered an invalid format and returns a warning
message that directs the user to reenter the date in a valid format.

When selected, a report of Incomplete Teacher Attendance displays, listing the
teacher's name, course period, course section and the name of the course.

When selected, only those teachers considered the Primary Teacher of the
section are listed on the Classroom Monitor.

Indicates when the Classroom Monitor was fully refreshed with the latest
attendance recording. This refresh occurs when the user selects, or re-selects,
the Classroom Monitor from the Index, selects the Refresh button next to the
date field or marks the Primary Teachers Only checkbox.

Lists the names of the teachers assigned to course sections in alphabetical order
by last name.

If entered, the department to which the teacher is assigned (as noted on the
District Assignments or Campus Human Resources) displays.
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Field

Contact
Information

Course
Periods

Description

Displays the work phone number (hover over the phone icon) of the assigned
teacher or the teacher's email address (hover over the envelope). This
information is entered on the staff person's Demographics page.

The periods used in the calendar are displayed in order by sequence across the
top of the page.

A course section displays in green when attendance has been saved for that section, entered either
by the teacher or the attendance office. A course section displays in red when attendance has not
been saved for that section. A count of the total number of students marked present and the the
total students enrolled in the section displays in parentheses. The first number indicates the
number of students marked present; the second number indicates the total number of students
actively enrolled in the section. If attendance has not yet been recorded for the section, the first

number displays as --.

If multiple course sections are scheduled into multiple sequential periods, entering attendance in

the Classroom Monitor for one section updates the attendance for all sections.

Classroom Monitor

This tool monitors classroom attendance.

S=F
Date: 02/26/2013 3 Incomplete Teacher Attendance D Primary Teachers Only Last Refreshed: 0]

Teacher Dept Contact (1] " 02 03 04
3006-3
[reacher, Maive A 4610-5 (—12)
B & (—113) 48021
{—116)
a 0000-21
JSMLANEI_NEMM_& (i)
The teacher for this section has already
recorded attendance. The total number of 0000-24
students marked present out of the total 1007-2 (1)
number of students in the section 0000-32
displays. (-—-14)
0000-55
2707-11 (12,
Students marlced tardy are not (-6} 2
considered absent and are not counted in 0000-47
this total. (-1}
0000-11
EETTET, O Soience = o (—id) 9600-4 (1) 9600-6 (1/1)
i 000044
[reacher, Hank o
Ieacher Imogen Science fud] (@

Record Attendance Using the
Classroom Monitor

1. Select the Course Section for which to record attendance. The screen reflects the teacher

view of attendance.

2. Mark the appropriate students as Absent or Tardy by clicking the appropriate radio button.

3. If no students are absent or tardy, do not make any changes.
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4. Enter any Comments related to the attendance entry.
5. Click the Save icon when finished. The page will refresh and display the main Classroom
Monitor view again with the Course Section that was just modified in green.

If the section was selected in error, click the Close button to return to the main view of the
Classroom Monitor.

Classroom Monitor

This tool moniters classroom attendance.

Date:[10/03/2019 | 75| | Refresh | & Incomplete Teacher Attendance [ Primary Teachers Only  Last Refreshed: 02:07-08 PA

Teacher Dept Contact 0 1 3 & T ACT
3026-1 (—7) |3026-2 (—11)
§ . 3036-1 (—/8) |3036-2 (—8)
Staff. Andrea Special Education 0021 (1) | BUBO-G (1)
9045-75 (—1) |9045-58 (1/1).
Staff. Abner Science ) 6005-11 (—/21 60204 (—21) 6005-7 (—-120)
Staff. Bethany Math anu (_"m} 4020-4 (—i33) ms-m:s( P —ﬂ}m
| sta7t, Baiey 9050-2 (—1) | 9050-8 (1) 9050-14 (1) 9050-20 (-1
Staff, Christa | 90951 (-
Staff, Christi Social S T015-1 (131, O3t 2 70454 T015-3
aff, Christian ocial Science {- ) 9045-50 ( (--130) {-
Staff, Debra Language Ars LYYT-E WATT Y EIESTSER] ERET)
Staff, Dylan Language Ars @ | b ‘.

3015-2 English Il
Teacher: Staff, Debra

E Close n Save

Date Selector -
[10/032018 |75 | Change Date |
Student Name P| A | T Excuse Comments
30152 English I

Students: 32 Totals: 28 | Z | 2
10 Student, Eliott N Olfelle]
10 Student, Dominic B Ol @O [ J
10 Stugent, Isaac M O|®| O [ |
10 Student, Travis W ClRelke]
10 Student, Thomas L Olfelfe]
10 Stugent, Codey Q0| ® [ ‘
10 Student, Isabel Q|0 ® [ |

Record Attendance for Virtual Students

Students who are virtual on the selected date display in a separate section from students who are
physical. When Virtual Attendance is not enabled, or when it is enabled but the Disable Classroom
Attendance option is marked, virtual students can be marked as Present, Absent or Tardy, just like
physical students.
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Virtual Attendance Preferences

When "Enable Virtual Attendance” is selected, options for i
is indicated by teachers and/or students and parents and df

with wihich nen-participation i posted to the ta| %
Codes before sefting up attendance posting. If Virtual Atter
selected in the toolbar 0033-2 Mastery

Teacher: Staff, Anna

E Close n Save

Disable Classroom Attendance (0

Participation-Based Entry

Allow student —— Physical Students (4) Totals] 6 | 0 0
07 Student, James ® 0|0
e e 07 Student, Nelie @| OO
Start Timj 07 Student, Oliver @ 0|0
T o st quiney @ OO
Virtual Students (2)
05 Student, Abigail | @| O‘ O‘ ‘
07 Student, Cameron | ®| O‘ O‘ ‘

When Virtual Attendance is enabled with Participation-based entry marked, virtual students have a
Participation checkbox. If Participation-based entry with Student or Parent Check In is selected, a
read-only column displaying Check In information displays.

Virtual Attendance Preferences

hen "Enable Virtual Attendance” is selected, options for indicating participation and posting non-participation to the attendance table can be entered. The student participation s
is indicated by teachers andior students and parents and defines the date and time paramelers during which participation can be recorded. The “Posting Virual Aftendance” se
with which non-participation is posted to the attendance table and the attendance code that will be used for non-participation. Attendance codes need to be defined in System A
Codes before selting up attendance posting. If Wirtual Attendance is not enabled, regular Present/Absent/Tardy atiendance will be avalable for the teacher. These preferences a
‘selected in the toolbar.

Enable Virtual Attendance

O Disable Classroom Attendance ()

@ Participation-Based Entry

[/ Allow student sttendance check in [/ Allow Parent to enter student attendance check in

@ Checkinonce per day
sorttime 12053

) Check in once per courselsection 0033-2 Mastery
Between the Period Start and End Times Teacher: Staff, Anna

SetTime Ecluse nsave

[ atlow teacher to mark student participation for previd

Physical Students (4) Totals [

el 07 Student, James. @O | O
07 Student, Helle @ O O
07 Student, Oliver ®| O] O
05 Student, Quincy O

Student Hame Excuse Participation Comments
Virtual Students (2)

05 Student, Abigai [ |C ]

07 Student, Cameren [« \[checked in ]
|

When a Student or Parent checks in, a participation event is entered. Hovering over a
student/parent check in displays who checked in and when.
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Attendance
Start: Today at 12:00 AM Attendance
End: Today at 11:59 PM Start: Today at 1200 AM  End: Today at 11:59 PM

Is Abigail here?

Click Yes if your student is participating today, 10/13/2020.

Yes, Abigail is Here

e 0033-2 Mastery

Teacher. Staff, Anna

E Close n Save

Date Selector

10/13/2020 [75| | Change Date |

Student Name P A T  Excuse Comments

Physical Students (4) Totals 4 0 o

07 Student, James - O O

07 Student, Neliie - O O

07 Student, Oliver (O] O 9]

06 Student, Quincy - O O

Student Name Excuse Participation Comments

Virtual Students (2) Totals 1 1

08 Student, Abigail ] ] I ]

07 Student, Cameron I L I -
I Parent, Terry (Guard: Mother) responded to Check-In: 10/13/2020 02:40:00 PM

Student/Parent Check In information displays when hovering over the Participation Check In Mark

To indicate the student participated in the section, mark the Participation checkbox. Leave it
unmarked to indicate the student did not participate in the section.

Attendance excuses display in the Excuse column. Participation and Participation comments display
in the teacher's attendance view and in Section Attendance.

Participation Type

A Participation Type column displays when the StudentVirtualParticipation Type attribute in the
Core Attribute Dictionary is turned on and has values associated with it. Attendance Office Staff
(and teachers) can indicate whether a virtual student participated in the class at the same time as
other students who were physically in the class (synchronous) or at a different time (asynchronous).
Synchronous and Asynchronous are default participation codes; they can be modified or other
options may be available.
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Core Attribute/Dictionary ¢
System Settings Custom Data and Links Core Attribute/Dictionary
(I gsections04
(3 StaffEvaluations [ x|
StateGradeLevelDefnition
113 gSudentvinualPariGpation HMRM-K-1 Kindergarten
. Partipaton Type Teacher: Staff, Stephanie
(O3 Dictionary (3 Entries)
T I“ ElupplemenialServices E Close n Save
g Teacher
~
EgTerm KD Student, Eleanor @®@| O| O
g Test
(P A TostScore KD Student, Melvin G ®| O O
HK Student, Nolan G @® | O @]
Participation Type Dictionary Detail
KD Student, Alexander T ® | O O
Code Name Seq
KD Student, Martha B ® | O O
X asyne Asynchronous 1 1 Student veelte A ®| O |
U ‘Synchronous 2 Student Name Check-In Participated Excuse Participation Comments Participation Type
Virtual Students (7) Totals: 0 2
x 13 Inactive 3 KD Student, Kylie R [ [cnecked in [syne: = ]
=] <O Student, Edgar D 1 |checkedin [syne: Synchronous |
KD Student, Esther O [ [ [ >
KD Student, Gianna K [l [ [
KD Student, Miio [ [ [
KD Student, Saly ] [ [
KD Student, Ella G [ [ [

Virtual Students - Participation Type

Values selected in this field are visible in Campus Instruction Attendance and Teaching Center and
in Section Attendance. Teachers can modify these values if the Virtual Attendance Preference for
teachers to modify attendance after check in is turned on.

Override

When the Virtual Attendance Preference of Allow teacher to move physical students to virtual
and mark them as participated in a period is selected, any course that has students assigned
to a Blended Learning Group that is NOT assigned to the current day displays an override option.
This allows teachers and office staff to move a physical student (on-site) to a virtual student without
modifying their Blended Learning Group. The Override only applies to the current day and selected
period.

Upon saving, those students who were marked as Override now display in the list of Virtual
Students. An exclamation point in the Participated column indicating that student was participating
in the class from another location than the physical students.
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HMRM-K-1 Kindergarten

Teacher:

E Close ﬂ Save

01/12/2021 |75 | Change Date |

Lunch Count: D Milk Count: El Adult Count: El

Student Name P T  Excuze Comments Override

Physical Students (14) Totals: 14 0 0

K0 Student, Aaron (O] (@] (@]

HIC Student, Maxine R ®| C| C

KD Student, John F ®| C| C

KD Student, l = — ]

HMRM-K-1 Kindergarten

Teacher:

E Close n Save

HK Student, Nolan G ICH e 8] [
KD Student, Alexander T ®| C| O [
KD Student, Martha B ® | O @] ]
HIC Student, Sally ® | O @] ]
Student Name eck-In Participated Excuse Participation Comments Participation Type

Virtual Students (9) Totals: o

IK Student, Maxine R

*D Student, John F

| hecked in ||| syne: Synchrencus -

i hecked in | |sgnc: Synchrenous -~

ENE | El e

KD Student, Kylie R

Physical Student Override to Virtual Student

Students who are not assigned to a Blended Learning Group (are considered Physical Students) do
not have the ability to be marked as Override.

To move an Override Virtual Student back to a Physical Student, remove the checkbox from the
Participated column.

Participation records are not deleted when a student is assigned to a new virtual Blended Learning
Group. Participation records are deleted when an Override student is moved back to a Physical

student.

See the Blended Learning Groups article for more information.

School Months

For districts using School Months, users may modify attendance after a closed date of the School
Month when:

At least RW rights are assigned to Classroom Monitor

Modify Rights checkbox is marked on the Calendar School Year rights

At least RW rights are assigned to School Months OR

Close School Months checkbox is marked on the Calendar School Year rights

A message displays when the entered date is in a closed school month.
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This tool moniters clazsroom attendance.

Date: 4/28/2018

E[ Refresh ]

|he school month 0410412016 - 041282016 is closed. |

'% Incomplete Teacher Attendance

Primary Tea

Teacher

Dept

Contact

Teacher, Luiz

History-Social Science

ND2202-1 (26/27)
ND3702-178 (1/1)

Teacher, Sara

Mathematics

MA5302-1 (9/10)

Teacher, Alan R

English Language Arts

ENZ102-1 (28i32)

Teacher, Julie L

Mathematics

1M2102-2 (29i30)

Teacher, Mari

Foreign Language

FL3212-1 (26i30)

Teacher, Katelyn &

English Language A

EN4202-1 (30/33)
HD3702-73 (1M1

User Group

Tool Rights

E Mew E Save E Deleta

Rights Editor

(All Calendars)
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Membership Summary

School Year Rights

School

All Schools
ear

15-16 -
Calendar

Modify Rights

All Schoolsd All Calendgrs

Close School Months




Infinite ;'

User Account User Groups Tool Rights Calend

E Save User Rights Summary

[ =
A=
Bk
Oe

[ @ pleeli account
|_=_| Student Infermation

- Ca Allow unfitered search
=T General
[]--@ Summary

[ & Enroliments
1 O M -l Schedule
V] [ Aftendance
[ [ [ [ T 3 T1ags
[+-[F% Grades

----- 5 Trangcript

""" & Credit Summary

B Attendance

E]—-%Aﬂendance Letters
E]--%Aﬂendance Mezzenger

T o ] T Attendance Messenger Scheduler
[ ] ] ----—%Aﬂendance Wizard

FiRri R ? Clazsroom Monitor

ElEEE Daily Attendance

= System Administration

[+ Attendance

-2 Auditing .

-] Batch Queue
=[] Calendar
B[S Calendar
----- [ calendar
----- [ Grade Level
----- |? Schedule Structure
---- [ Terms
----- B’ Periods
----- B’ Days
L T £ Overrides
HIEIRIN R @ School Month |
L] ] ] [ [ Calendar GP&,
...[By calendar Wizard
[ school Years
] B ] I M Census

If the user does not have rights to enter/modify attendance, a warning message displays indicating
sufficient tool rights are not assigned.

Print the Incomplete Teacher
Attendance Report

Click the Print icon at the top of the Classroom Monitor to generate a report in either PDF or DOCX
format listing the teachers who have not recorded attendance for the entered date. This should be
generated at the end of the day.

When only including primary teachers (the Primary Teachers Only checkbox is marked), the

primary teacher included on the report is based on the reporting date and the primary teacher's
start date of teaching the section.
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This tool meniters classroom

Date:| 01/10/2022 | "q

Teacher Dept

Staff, Abraham

Staff, Beth Special Education

Staff, Calvin Science

Staff, Daria CareernTechnical Ed)

Staff, Emmett Special Education

Staff, Georgine

INCOMPLETE TEACHER ATTENDAMCE REPORT
011102022

TEACHER PERIOD COURSE-SECTION HAME

Staff, Abraham 2 30251 English 1l

Stalf, Beth 1 30181 English Il

Staff, Beth 1 DO45-81 Sehool Service

Staff, Beth 2 3026-1 English 1l

Stalf, Beth 3 3036-1 English IV

Staff, Beth ] 30081 English I

Staff, Beth ] 4525 School Service

Staft, Calvin 1 60051 Physics in the Universe
Staff, Calvin 2 BO05-4 Physics in the Universe
Stalf, Calvin 3 B030-2 Chemist

Staff, Calvin 4 6005-5 Physics in the Universe
Staff, Calvin ] 0303 ‘Chemistry

Staff, Calvin ) B45-41 School Service

Stalf, Calvin 7 O304 Chesmistry

Staff, Calvin T 04593 School Service

Staff, Daria 1 21431 Medical Terminalogy/EMR
Staff, Daria 3 241 Introduction to EMT

Staff, Daria 4 DO4545 Sehool Service

Staff, Daria ] 21421 Foundations in Health Science
Stalf, Daria 7 2422 Foundations in Health Science

Incomplete Teacher Attendance Report
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