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Create Course Requests based on a Scheduling Team or Ad hoc Set | Create Course Request based
on Existing Requests | Create Course Requests based on Roster Data from Previous Years |
Remove Requests

 Classic Path: Scheduling > Request Wizard

 Search Terms: Request Wizard

The Course Request Wizard allows users to create, modify or remove required courses for groups
of students. The course requests can be based off student groups (scheduling teams), roster data
from a previous year, or from other existing requests. These required requests may then be
viewed by the students as they register for elective courses using the Campus Online Course
Request tool. Courses requested via this tool will have the R indicated in the dropdown box by the
list of requested courses for a student.

Request Wizard

Confirmation appears when requests have been added or removed

http://infinite-campus-oct-22.knowledgeowl.com/#create-course-requests-based-on-a-scheduling-team-or-ad-hoc-set
http://infinite-campus-oct-22.knowledgeowl.com/#create-course-request-based-on-existing-requests
http://infinite-campus-oct-22.knowledgeowl.com/#create-course-requests-based-on-roster-data-from-previous-years
http://infinite-campus-oct-22.knowledgeowl.com/#remove-requests
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60cc66e121cf0019159ab/n/Request%20Wizard%202016.png
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Confirmation Display

When a user attempts to add or remove course requests for students in a calendar and another
user is currently in the Schedule Wizard making changes to the active trial, a warning message
displays indicating the Request Wizard cannot be used until the other user has closed the trial.

    

Request Wizard Locked

Create Course Requests based on a
Scheduling Team or Ad hoc Set

1. Select the Create Requests Mode.
2. Select the Grade Level by placing a check in the grades listed. Only grades in the selected

calendar in the Campus toolbar will be listed.
3. Select the filter student option of Filter on team or ad hoc set.
4. Select the Course for which to create the request in the list of courses.
5. Click the Next button. A screen summarizing the selected options will appear.
6. Select the Ad hoc Filter to apply to this request.
7. Select the Scheduling Teams that will be taking this new course. Teams are marked on the

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60cc76e121c450b9156b9/n/requestwiz_confirmation.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60cc88e121c4013ea1741/n/Request%20Wizard%20Locked.png
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section of a course.
8. Click the RUN button. The course will be added to all applicable students.

Request Wizard Using Ad hoc Set/Scheduling Team

Create Course Request based on
Existing Requests

1. Select the Create Requests Mode.
2. Select the Grade Level by placing a check in the grades listed. Only grades in the selected

calendar in the Campus toolbar will be listed.
3. Select the filter student option of Filter on Existing Requests.
4. Select the Course for which to create the request in the list of courses.
5. Click the Next button. A screen summarizing the selected options will appear.
6. Select the course where students have an existing request. For example, an existing request

for Civics generates a new request for Geography.
7. Click the RUN button. The course will be added to all applicable students.

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60cc96e121c1e02915892/n/requestwiz_adhocset.png
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Request Wizard Using Existing Requests

Create Course Requests based on
Roster Data from Previous Years

1. Select the Create Requests Mode.
2. Select the Grade Level by placing a check in the grades listed. Only grades in the selected

calendar will be listed.
3. Select the filter student option of Filter on Roster Data from a Prior Year .
4. Select the appropriate Calendar from the dropdown list below this filter option.
5. Select the courses to add requests.
6. Click the Next button.
7. Select the course from the previous year where the students are scheduled in the previous

course.
8. Click the Run button. Requests will be added for the students who meet the selected criteria.

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60ccaec161cf07e450d69/n/requestwiz_existing.png
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Request Wizard Using Previous Year Roster Data

Remove Requests
Course requests can be removed in the same way they were added. The only difference is the
selection of the Mode. If removing requests, verify the Mode selected is Remove Requests.

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60ccb8e121cd916ea167b/n/requestwiz_previousyear.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60ccd8e121cec16ea15dc/n/requestwiz_removerequests.png
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Remove Requests


