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Create Course Requests based on a Scheduling Team or Ad hoc Set | Create Course Request based
on Existing Requests | Create Course Requests based on Roster Data from Previous Years |
Remove Requests

Classic Path: Scheduling > Request Wizard
Search Terms: Request Wizard

The Course Request Wizard allows users to create, modify or remove required courses for groups
of students. The course requests can be based off student groups (scheduling teams), roster data
from a previous year, or from other existing requests. These required requests may then be
viewed by the students as they register for elective courses using the Campus Online Course
Request tool. Courses requested via this tool will have the R indicated in the dropdown box by the
list of requested courses for a student.
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This tool batch creates or removes course requests based off student sets or teams, roster data from a previous y4
not error if a user tries to remove requests that do not exist.

Select Mode Select Courses for Requests
0001 EdFi Testing Course 01 ~
| Create Requests 0002 Caleulus
' Remove Requests 0003 Chemistry
0004 College Study
0005 SAT Prep
Select Grades 0058 Mastery Strategies |
On O

Select Additional Method to Filter Stud

" Filter on team or ad hoc set
' Filter on existing Requests

o Filter on Roster data from a prior year
v

-

CTRL-click and SHIFT-click for multiple

Request Wizard

Confirmation appears when requests have been added or removed
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Course Request Wizard I

Thiz tool batch creates or removes course reguests bazed off student etz or teams, roster data from a previcus vear, or from other existing re
error if a user tries to remove requests that do not exist.

Build Requests Select Ad Hoc Filter

ADD REQUESTS - e
FOR COURSES: (0009 Life Skills C 1)
FOR STUDENTS IN GRADES: (08}
WHERE STUDENTS HAVE ARE IN:

Select Scheduling Groups/Teams
Mr s Or Ou Ow Ox Oy Oz

When a user attempts to add or remove course requests for students in a calendar and another
user is currently in the Schedule Wizard making changes to the active trial, a warning message
displays indicating the Request Wizard cannot be used until the other user has closed the trial.

Course Request Wizard

Thiz tool batch creates or removes courge reguests based off student =ets or teams, roster data from a previous v,

© The active trial for this Calendar/Schedule is currently open in the
Schedule Wizard by System Administrator, opened at 05/22/2018 14:08.
Editing is not allowed until the trial is closed to prevent data loss.

Select Mode Select Courses for Requests

O 0000 Advisory A~
Wi i=E 0003 Skils Seminar A | (Academic)

®) Remove Requests 0004 Skills Seminar A Il (Academic)

0005 Skills Seminar B | (Behavior)
0006 Skills Seminar B || (Behavior)

Create Course Requests based on a
Scheduling Team or Ad hoc Set

1. Select the Create Requests Mode.

2. Select the Grade Level by placing a check in the grades listed. Only grades in the selected
calendar in the Campus toolbar will be listed.

Select the filter student option of Filter on team or ad hoc set.

Select the Course for which to create the request in the list of courses.

Click the Next button. A screen summarizing the selected options will appear.

Select the Ad hoc Filter to apply to this request.

Select the Scheduling Teams that will be taking this new course. Teams are marked on the

NousWw

Copyright © 2021 Infinite Campus. All rights reserved.


https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60cc76e121c450b9156b9/n/requestwiz_confirmation.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60cc88e121c4013ea1741/n/Request%20Wizard%20Locked.png

8

Course Request Wizard

section of a course.

. Click the RUN button. The course will be added to all applicable students.

Thiz tool batch creates or removes courze requests baszed off =tudent =etz or teams, roster data from a previous year, or from ol
error if a user tries to remove requests that do not exist.

Build Requests Select Ad Hoc Filter

ADD REQUESTS [+a v
FOR COURSES: (0009 Life Skills C 1)
FOR STUDENTS IN GRADES: (08)

WHERE STUDENTS HAVE AREIN: - geject Scheduling Groups/Teams
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Request Wizard Using Ad hoc Set/Scheduling Team

C

reate Course Request based on

Existing Requests

1.
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Select the Create Requests Mode.

Select the Grade Level by placing a check in the grades listed. Only grades in the selected
calendar in the Campus toolbar will be listed.

Select the filter student option of Filter on Existing Requests.

Select the Course for which to create the request in the list of courses.

Click the Next button. A screen summarizing the selected options will appear.

Select the course where students have an existing request. For example, an existing request
for Civics generates a new request for Geography.

Click the RUN button. The course will be added to all applicable students.
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Course Request Wizard

Thiz tool batch creates or removes course requests bazed off student etz or teams, roster data from a previous year, or from othe:
error if a user tries to remove requests that do not exist.

Build Requests WHERE students have a Request for

ADD REQUESTS 0000 Advisory . ~
FOR COURSES: (0009 Life Skils C 1) 0001 Applied Skilz Seminar B |
FOR STUDENTS IN GRADES: (08) 0002 Applied Skillz Seminar B 1I

WHERE STUDENTS HAVE A REQUEST FOR; | 0003 Skils Seminar A | (Academic)
0004 Skille Seminar Al (Academic)

0005 Skille Seminar B | (Behavior)
0008 Skille Seminar B || (Behavior)
0007 Skille Seminar C |

0008 Skille Seminar C |l

0009 Life Skills C |

0010 Life Skils C1I
0011 Core English |
0012 Core Englizh Il
0013 Core Math | abcdefghijkimnopgr
0014 Core Math Il
0015 Core Foods |
0016 Core Foodsz |l
0017 Core Transition |
0018 Ceore Transition Il
0019 Core Skills B |
0020 Core Skills B 1l

0021 Core Star Reporter |
07?2 Core Star Rennrter Il W
CTRL-click and SHIFT-click for multiple

Create Course Requests based on
Roster Data from Previous Years

1. Select the Create Requests Mode.

2. Select the Grade Level by placing a check in the grades listed. Only grades in the selected
calendar will be listed.

3. Select the filter student option of Filter on Roster Data from a Prior Year.

4. Select the appropriate Calendar from the dropdown list below this filter option.

5. Select the courses to add requests.

6. Click the Next button.

7. Select the course from the previous year where the students are scheduled in the previous

course.
8. Click the Run button. Requests will be added for the students who meet the selected criteria.

Copyright © 2021 Infinite Campus. All rights reserved.


https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb60ccaec161cf07e450d69/n/requestwiz_existing.png

Course Request Wizard

Thiz tool batch creates or removes course requestz bazed off student =ets or teams, roster data from a previous vear, or from
error if a uzer triez to remove requests that do not exist.

Build Requests WHERE students have a Roster for

ADD REQUESTS ART-3 Art Grade 3 ~
FOR COURSES: (0009 Life Skils C 1) ART-£ Art Grade 4
FOR STUDENTS IN GRADES: (08) ART-S Art Grade 5

WHERE STUDENTS HAD A ROSTER FOR; | BAND Band
EBD Center Based Program

HWMRM-1 Grade 1

HWMRM-2 Grade 2

HWMRM-3 Grade 3

HWRM-4 Grade 4

HWMRM-5 Grade 5

HMRM-K Kindergarten

[TL-3 Info and Tech Literacy Grade 3

[TL-4 Info and Tech Literacy Grade 4

[TL-5 Info and Tech Literacy Grade S

MUS-1 Music Grade 1

MUS-2 Music Grade 2

MUS-3 Music Grade 3

MUS-4 Music Grade 4

MUS-5 Music Grade S

MUS-K Music Kindergarten

QRCH Qrchestra

PE.1 Phuw=iral Fduratinn Grads 1
CTRL-click and SHIFT-click for multiple
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Remove Requests

Course requests can be removed in the same way they were added. The only difference is the
selection of the Mode. If removing requests, verify the Mode selected is Remove Requests.

Course Request Wizard

Thiz teol batch creates or removes course requests based off student setz or teams, roster data from a previous year, or frem othe:
error if @ user tries to remove reguests that do not exist.

Build Requests Select Ad Hoc Filter

REMOWE REQUESTS L
FOR COURSES: (0009 Life Skillz C 1)
FOR STUDENTS IN GRADES: (08)
WHERE STUDENTS HAWVE ARE IN:

Select Scheduling Groups/Teams
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