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Classic View: Scheduling > Schedule Wizard > Trial Selection > White Board
Search Terms: Schedule Wizard

Schedulers often use a spreadsheet or a magnetic white board to visualize and build their master
schedule. The Schedule Wizard features a master schedule build assist tool that represents school
schedules in the same way, called a White Board. This displays after a user selects and opens a
Trial.

This tool allows users to drag and drop course sections on the computer screen in the same way
magnetic squares are used on a white board.
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Schedule Wizard White Board

The Schedule Wizard White Board allows users to easily see teacher conflicts and room conflicts as
the schedule is built. There are many hover boxes and right-click menus that aid in the building of
a school’s master schedule.

e Course names display in numeric or department order on the left side. To work on a specific
set of courses, like English, the other department names may be collapsed for easier viewing.

e Terms and days displays across the top.

e Periods may be across the top or down the side.

e Sections appears on the grid as they are scheduled.

e Sections may be displayed by number (course/section and total students), teacher, room, or
scheduling group assigned to the section.
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The White Board provides access to other Schedule Wizard tools:

e Course Planner and Staff Planner
e Schedule Building Tools

e Schedule Loading Tools

e Reports

Course and Section Display

The default display for the White Board is courses in descending alphabetical order on the left-
hand side (y-axis) and calendar terms across the top (x-axis). If departments have been assigned
to courses, these are alphabetical as well (i.e., Art, Business, etc.). This view can be changed using
the Toggle Options that appear on the left-hand side in the Action Bar.
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Toggle Options

Clicking the Teachers button changes the left-hand side display to be the names of all active
teachers on the y-axis, and periods remain in the x-axis. For another view, click the Periods: Y-Axis
button to display the names of the teachers with the periods in the y-axis and the terms and
schedules display in the x-axis.
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Toggle Options - Periods Y-Axis

When viewing sections on the white board, course sections that are auto-built appear in grayed-
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out text. Manually-placed sections appear in bold text. If an auto-built section is moved once it is
loaded, that section appears in bold text.
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Auto-built Sections and Manual Section Display

Navigate the White Board

Action Bar | Information Hover Boxes and Right-Click Options | Percentages | Drag and Drop
Functionality to Build, Move and Delete Course Sections

The White Board contains all options for building, managing and loading a master schedule. The
following information can be used as a reference when navigating the White Board.

Action Bar

As in the Campus application, the Action Bar lists the items a user can access and the actions that
can be performed.

E Infinite Campus Schedule Wizard Version 3.12.118619-5MAPSHOT - Test
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White Board Action Bar
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Save

The Save icon changes to a red color any time a change is made in the whiteboard. Data does not
automatically save and the user should ensure that every time a change is made, the save icon is
selected. A validation displays if the user exits without saving. From this message, the user can
select to save the trial changes, not save the trial changes or cancel.

Save|File View Planning Building Loading Reporis Help
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Trial data has changed and needs to be saved before proceding.

| HDoHotSaveH cancel ‘
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NOTE: If saving changes takes minutes to complete AND your state uses Ed-Fi for collecting
student and school data, verify Ed-Fi Configurations for past school years have been deleted.

The current school year and the last school year can remain. For example, a district that has
configurations for the 2017-18, 2018-19, 2019-20 and 2020-21 school years can safely delete
the 2017-18 and 2018-19 configurations.

File

The File option allows the user to select a different trial for viewing in the White Board and to Exit
the Schedule Wizard. Shortcut keys are also noted for easier navigation.

e Select Trial opens the Trial menu.
e Exit closes the Schedule Wizard.

View

The View option lets a user select settings that alter the display of the trial load to modify how
sections display and displays conflicts for certain issues in red, missing data in green, etc. It is not
necessary for all of these options to be selected. Choose which viewing option is best.
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White Board View Menu

The following table provides the available options for each selection.

Option Selection Description
Section Number Displays the section number in the white board, along with
Select the course number when the schedule is loaded. In the
only one image above, this is the chosen display for sections.
Teacher Displays the name of the teacher assigned to the section.
Room Displays the room number of where the section is scheduled
to meet.
Group Displays the name of the group assigned to the section,

based on the assigned Team chosen on the Section tab.

Conflicts Teacher Displays sections where the teacher has a conflict with the
(red) placement of the section in red.
Room Displays sections where the assigned room has a conflict

with the placement of the section in red.

Roster Displays sections where students are scheduled into more
than course section in the same period.

Request Highlights sections of singletons that occur in the same
(singleton) term/period as another singleton.

Student to Highlights those sections where student conflicts exist.
Student

Student conflicts can be added in the Student Constraints
tool or in the Planning area of the Schedule Wizard.

Missing Teacher Displays sections where a teacher is not assigned in green.

data ) _ . _ .

(green) Room Displays sections where a room is not assigned in green.
Group Displays sections where a team is not assigned in green.
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Option

Highlight
(yellow)

Grid
Display

Selection

Courses with
Sections left to
Build

Courses without
enough seats

Full Sections

Empty Sections

Singleton
Courses

Sections with a
locked roster

Unhide All

Hide all but
Singletons

Description

Displays courses that still need additional sections built in
green.

Displays sections that need a higher seat count in yellow.

Displays full sections that are greater than or equal to the
Max Students count. This is the maximum number of
students that can be scheduled into the sections of the
course. This field is on the Section editor and the

Course editor; it only needs to be populated in one location
(either on the Course editor or the Section editor).

When using the Schedule Wizard to build course sections,
this field MUST be populated with a value that is greater
than zero.

If the Max Students count is 15, the section is highlighted
when there are 15 students in the section and when there
are 16 (or more) students in the section. It is NOT
highlighted if there are 14 students in the section.

Displays empty sections (no seat count) in yellow.

Displays courses that meet one time during the year in
yellow.

A singleton course is defined a course that meets one time
(only one course section exists) and the Sections to Build
field on the Course editor or in the Course Planner has a
value of 1. When multiple sections are dragged onto the
White Board for this course, it is no longer considered a
singleton, but the course still displays in yellow because of
the Sections to Build value.

Displays sections where the roster has been locked (no
further changes being made) in yellow.

When selected, all items that may have been set to hide
now display.

Removes all course sections from the Whiteboard unless
those courses occur one time during the day.
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Option Selection Description
Hide all When selected, all course sections scheduled for an
Exception/Special exception or special day are removed from the White Board.
Days These sections are often associated with special period
schedules used for shortened days or schedules for
Responsive Scheduling setups.
Mark multiple Highlights all course sections that occur more than one
Terms/Periods time.
(orange)
Font Small (100%) Change the font size of the White Board to better see the
Size information on the grid.
Medium (125%)
Large (200%)
Very Large
(300%)
Planning

The Planning option provides access to the Course Planner and Staff Planner tools, and to the
Student Constraints tool. Once the calendar for the next school year is built, set course rules,
teacher constraints, room constraints for all courses being taught in the next school year and set
staff restrictions and FTE information before course requests are made. These options open a new
instance of the Wizard applet.
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White Board Planning Menu
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The Building menu uses the information entered in the Course and Staff Planners and adds it to
the course and section display on the white board.

e A Full Build populates all entered course information.
e A Full Unbuild removes all entered course information.
e The Builder Configuration tool sets the requirements for how the wizard builds the courses.

Courses can be built individually as well, and then locked so no further changes can be made,
including the removal of that information when a full unbuild is done.

See the Building Tools article for more information.
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White Board Building Menu

Loading

The Loading menu provides options for loading student requests into the built courses and
sections. Users can load all requests, unload all requests and manually build a section roster. In
addition, users can also configure the AutoLoader and the Section Balancing tools.

See the Loading Tools article for more information.
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White Board Loading Menu

Reports

The scheduling reports available in the Schedule Wizard replicate some of the reports available in
the Campus Scheduling module. Available reports are:

e Schedule Units

e Request Detail

e Request Conflicts

e Master Schedule

e Seat Count

e Requests Satisfied Summary
e Room Usage

e Open Rooms

Copyright © 2021 Infinite Campus. All rights reserved.


https://infinite-campus-oct-22.knowledgeowl.com/help/schedule-units-report
https://infinite-campus-oct-22.knowledgeowl.com/help/request-detail
https://infinite-campus-oct-22.knowledgeowl.com/help/request-conflicts
https://infinite-campus-oct-22.knowledgeowl.com/help/master-schedule
https://infinite-campus-oct-22.knowledgeowl.com/help/seat-count
https://infinite-campus-oct-22.knowledgeowl.com/help/requests-satisfied
https://infinite-campus-oct-22.knowledgeowl.com/help/room-usage
https://infinite-campus-oct-22.knowledgeowl.com/help/open-rooms

nfigite

| | save File View Planning Building Loading - Help Teachers Periods: X-Axis|
Requests: (134/291) 46.05% Save Schedule Wizard Display b | Term G1
komplete: (1145/1184) 96.71% 2 3 4 5 6 7
08021 Test Preparation Request Detail
082240 Office Aide Request Conflicts 00(1/30) | 082240-1200(0/30) | 082240-1300(0/30) | 082240-1400(0/30) | 082240-1500(0/30) | 082240-1600(0/30) | 082240-1700(0/30)
08254 Library Aide e —— 06254-1700(0/5)
I S I S I - I 3 ! 3 /. - I
08332 Independent Siudy [ ]| 01(030) | 08332-1201(0730) | 08332-1300(0/30) | 08332-1401(0/30) ggggi Eg%gg; 08332-1601(0/30) | 08332-1701(0/30)
033340 Advisay Requests Satisfied Summary - -
(=D D00{0/20) | 083341-1200(0/1) | 083341-1300(0/1) | 083341-1400(0/1) | 083341-1500(0/1) | 083341-1600{0/1) | 083341-1700{0/1)
Open Rooms DO1(0/20) | 083341-1201(0/1)
083341 Independent Study 0833411
edule Repo
08530000 Mentorship ER Room 08530000-1700{0/30)
03534200 Mentorship I This report aggregates student requests and compares them against the student's schedule to determine placed and 08534200-1700(0/0)
08534300 Mentorship Il satisfied units. A satisfied unit occurs when the course has been requested by the student and placed into the student's
schedule. Course size is calculated by counting the number of periods that can be filled over the course of the specified 0853710017000/ 10
T LD ET= calendar using the primary term. Periods marked noninstructional are not counted. 08537100-170 (0730}
0862400 ENLACE
08717 Computer Science
0899 Elective Activites/GED Prep ]
08994 Wark Experience (On camy] Population Under-Requested |
100621 Composition/Literature Format
100721 Basic Composition ) e
Ad Hoc Filter ~
10092200 Lang. Arts Lab I Sort Options ®@apha O Grade/Alpha
Active Students Only
Enroliment Effective Date 07/25/2018 [
10092300 Lang. Ats Lab Il
10094000 Lang_Arts Workshop Generate Report
AN102100 |itaraturs -
—

Reports generated in the Schedule Wizard use the selected trial, not the active trial from the
Campus product.

See the Schedule Wizard Reports article for more information.

Information Hover Boxes and Right-Click
Options

There are several places in the Wizard where hovering over a section (placing the cursor over a
section, course, etc. and leaving it there to display an information box), a course or other area

displays a window where key information may be found to aid the scheduler in placing sections,
detecting issues and determining how successful the current trial meets the needs of students.

The following table lists what information is included in the pop-up options.

Area Pop-Up Display
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Area

Section

Course

Department

Period

Term

Pop-Up Display

The section pop-up indicates the section number, the number of students on
the roster (both a total and by gender), the teacher assigned to that section,
the room the section meets in, as well as the team/scheduling group to which
that section belongs. The total number of behavior events (lifetime total)
displays, as well as the number of Special Education students in that section.

When a section is combined with another or more than one course section, the
total number of combined seats for each of the combined sections display.
Users can see the total seat count per individual section, and the total
combined seats.This functionality requires all of the combined courses in
question to either not have a room assigned, or all be assigned to the same
room.

Hovering over a course indicates the number of requests satisfied (students
who have been scheduled in a section of a course) out of the total number of
requests, the number of seats filled, the number of sections placed and needed
(determined by dividing the total number of requests by the student max
defined on the course), and if entered the number of sections to build. Any rules
defined for the course also show in this pop-up.

Department shows the number of requests (fulfilled and grand total) for courses
in that department, as well as the number of seats scheduled and taken for
courses in that department.

Useful for determining if a sufficient number of sections are available during
that period, as well as the number of seats available and filled in that period of
the day.

Useful for determining if a sufficient number of sections are available during
that term, as well as the number of seats available and filled.
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Requests: [10244/11289) 89 95% TE’I"' g
A
[Fomplete: (8311082) 7.60% Adv 1 z 3 4 5 B 0 Adv
=
Art
5610 Art - 6 5610-1{26/35) | 5610-2(26/25) | 5610-3(25/35)
5T10-134/35) | 5710-2(34/35) | 57 10-4{34/35) ET10-8(34/35) [5710-11(33/35) 710-1(34/35) | 5710
STI0 At -7 ETI0-82435) |
s 5810-1(27/35) | 5B10-4{34/35) | 5610-5(34/35) | 5610-B23/35) |5810-10(31/35) |5B10-1 1(33/25) [BB10-13(35/35) |5B10-16(26/35) | 5510-1(27/35) | 561
|1 | Business
|=L| English
|= | English as a Second La
o [FACS
6720 Family & Consumer 557 5720-2(34/35) | 5T20-3{34/35) | 5720-5(34/35) | 5720-B(34/35) | 5720-9(34/25) |5720-12(33/35) 5720-2(34/35) | 572X
. £520-1(34/35) | 5620-3{34/35) | 5520-5(34/35) | 5520-7(34/35) | 5520-5(34/35) |5B20-11(34/25) |5620-13(34/35) |5520-15(34/35) | 5520-1(34/35) | 5621
: 5520-2(34/35) £520-6(34/35) | 5E20-5{34/35) |5520-10{34/25) |5620-12(34/35) |5620-14{34/35) |5520-15(34/35) | 5820-2(34/35)
=] | Health
NETTTE £550-2(22.25) | 5520-4(4 5820-4 Family & Consumer Sci. - 8 Johnson B107 (35/35) M7 F-18 0-1(34/25)
B |La s Teacher: Johnsaon
8110 Langusge Arts - 6 E——
o P TT0-134/35) | 71103 -0 O 110-1(34/35) | 7110
rgusge T110-2034/35) | T110-43| Special Ed Students: 0 T10-2(34/35) | 7110
R B110-1(38/25) | 8110-33 Discipline Event Count: 0 110-1(35/25) | B11¢
e e B110-2(25028) | B110-403 FyLL 110-2(35/35) | B110
8120 Adwanced La Arts.
= | Lunch
5610 Lunch 3510-1(35/35) 61
ST0-135/35 ST10-3(35/35) | 5T10-4(36/35) S710-1{35/35
718 Lunch ST10-2(35038 ST10-2(25/35
SE10-1(35/35 SEI0-3(36/35) | SE10-4(35/35) SE10-1{35/35
| |10 Lunch SE10-2(35/35 SE10-2(35/35
o [Math
210 Mth -6 £210-1{26/35) £210-2{25/35) | B210-3(25/35) E2i0
6220 Advanced Math - &
[ T210-1(34/35) | 7210-3(34/35) | T210-5(34/35) | T210-6(34/35) | T210-T(34/25) | T210-5(33/35) [T210-11(34/35) [1210-13(32/35) | T210-1(34/35) | 7211
210234 /%) | T2 104335 T210-B{33/35) [1210-1D(33/35) | T210-12(33/35) |T210-14[34135) | TZ10-2(34/35) | 7210
7220 Advanced Math - 7

White Board Hover Display

The following tables list the actions that can be done when right-clicking (CTRL-CLICK when using
a Mac) on an area.

Course

Right-Click Description

Options

Renumber This option reviews all section numbers assigned to the placed course

Sections sections and renumbers them to be in numeric order. If a section 2 appears
before a section 1 of the course, section 1 appears first after the
renumbering.
Renumbering order is done by Term sequence, Period Schedule sequence,
Period sequence then Teacher Name.

View Request Displays a list of other course sections where student requests conflict with

Conflicts the section.

View Displays a list of students who were not scheduled into course sections for

Unrostered that course.

Students
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Right-Click Description
Options
Building The following options are available:

Build Course
Unbuild Course
Lock Build
Unlock Build

Loading The following options are available:
Load Course - add course requests for the course

Load Course by Grade/Gender - choose which grade levels and which
genders to load into the courseUnload * Course - remove course requests
for the course

Lock Roster Load - choose which grade levels to lock into the the course,
meaning those students are never removed from loading and building of
the course

Unlock Roster Load - choose which grade levels to unlock from the course,
meaning the previously locked students can be removed from the course

Hide This option removes the selected course from the outline in the Schedule
Wizard. Data remains and is viewable once again after selecting the View
menu, Grid Display and Unhide All.

When loading and unloading a single course, roster entries are removed or added for that
course and its associated sections only.

[Py vy oy e

) B L=1 B L= |

08909100 Student Success Seminar 08505100 401(0/20)

Renumber Sections O0-1601{0¢20) 085051 00501(0/30)
View Request Conflicts
View Unrostered Students

101042-1201(0v30)
101044 Building | |
Load Course
Load Course By Grade/Gender
0 Unload Course
; Lock Roster Load
102140P0 Speech and Debate i Unlock Roster Load

AL P SR R
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Section

Right-click
Options

Edit Section
Number
Assign Teacher

Assign Room

Assign Group

View Section
Roster

View Request
Conflicts

Building

Loading

Description

Allows the user to rename the section number. Valid entry for this field is a
numeric value between 0 and 32767.

Displays a list of teachers who can be (in white) and cannot be (in red)
assigned to the section.

Displays a list of room numbers which can be (in white) and cannot be (in
red) assigned to the section.

Displays a list of schedule groups that can be (in white) and cannot be (in
red) assigned to the section.

Groups must first be created in the Scheduling Group tool for the selected
calendar/trial.

Displays a list of students placed into that section.
e Students highlighted in yellow have a student conflict with another
student in the same section.
e Students who have a folder icon next to their name are Special
Education students, determined by the following:

o The student has IEP exists in the current calendar, and the
student has an enrollment record in the future calendar but no IEP
in the future calendar.

o The student has an active IEP as of today.

Students can be locked from this view to ensure the student remains in this
section, even if the build is unloaded or the course is unloaded.

Displays a list of other course sections where student requests conflict with
the section.

The following options are available:
e Lock Build
e Unlock Build

The following options are available:
e Load Course
e Load Section by Grade/Gender - choose which grade levels and which
genders to load into the section
e Unload Section
e Lock All Rosters
e Unlock All Rosters
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Requests: [10721/11383) 83.74%
A
Complete: (B311082) 7.60% oy 1 3 3 3 5
7110 L Arts - T e — — — e e
rguags THO-ZEHE2) | T110-4(32/32) | T110-6(32/32) | T110-B(22/32)
B10-1{35/3Z) | 8110-3(34/32) | B110-5(34/37) | B110-T(34/32) | B110-3(34/37) [B110-11{34/37)
8110 La Arts - & LA - ) - v - A - A - LA A
e E110-2(35/3Z) | B110-4{34/27) | 5110-624/22) | B110-B(24/32) [B110-10(24/22) [8110-12(34/32)
8120 Advanced Language Arts
Lunch
%510 Lunch 9510-1{35/32)
| m=an mnone n | m=am aome on 1
9710 Lunch
ure =71 9710-1 Lunch NEW TEACHER TO BE SIGNED, T B109
2210 BE10-4{25/3F)
SE10 Lunch zz17 Edit Section Number...
Math .
T Assign Teacher...
8220 Advanced Math - & Assign Room...
721 ] [Z10-323/3Z)
T =T =71 Assign Group... b10-1033/22)
TZ20 Advanced Math - T .
oo a2 zz11 View Section Roster B10-11(39/32)
5217 View Request Conflicts E10-12024/22)
BZ20 Int=rmediste Algebra i
8231 Honors Geometry A-CHS Building 3
8232 Honors Geometry B-CHS Loading b
= | Music
£510 Choir
€511 Choir
6710 Band
Option Description

Lock Rosters

Unlock Rosters

Lock Build

Unlock Build

Load Term

Unload Term

Hide

Unhide All

Locks ALL rosters for the term.

Unlocks ALL rosters for the term.

Lock the course and section placement for the term.

Unlocks the course and section placement for the term.

Loads student requests for the term.

Unloads student requests for the term.

Hides the information of the term from the white board.

Unhides any hidden terms.
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Requests: (166/7625) 41.52%
Complete: (2311029} 2.82% Ho
=

Term G1

Lock Rosters

018140 Environmental Science
05704 GRADS 05T04-1400(0/30)
OE021 Test Preparation Lock Build

018140-1400{0v 30}

Unlock Rosters

022240 Office Aide 082240-1100(0/30) | 082240-1200(0/30) | 082240-1300(0/0) | 082240-1400(0/30) ~ 0-1600(0/20) | 082240-1700(0/30)
e et Unlock Build SEELTTI0E

OBII21101(0/30) | 08332-1201(0/20) | 08332-1300(0/20)

Load Term G1 1601(0/20) | 0833217014030

08332 Independent Study
083240 Advisory Unload Term G1

TET3A41-1000(V20) | OB3341-1700(0T) | OE3341-1300(0) | GE3341-1400[0) ) T-1B0B0T) | OE3341-1T00(0)
TBI341-1001(0/20) | 0B3341-1201(01T) HIE
053341 Independent Sty DB T002(0V2N Unhide All
DB~ 1000
B3 T-T1D0)
GE530000 i ER Reom DE520000-1100(0130) | UE520000-1200(0/20) 0530000-1300(0/20)| DE520000-1400(0r30) UE520000-1500(0/20) 08530000- 1600(0/20) |DB520000-1700(0r30)
05534200 Mentorshig 1 TEE34200-1200({0V5) |0B534200-1200(0/30) 08534200 1400(0/30)] 0B53AZ00-1500(0430) TEERAZ00-1700(0VT)
05534300 Mentorshig 11 TEEI4300- 1500[0/0)
§ [GBE3T100-1100(0/30)] BE537100-1200(0¢30) BB537 115- T300{3/30} BB53T100-1400(030)| BE53T 100-1500(0¢30) [BE537 13- 1600{3/30}|BB53T 100-TT00(M/ 10)
CiELoL S 08537 100-1701(0/30)|
GBE2700 ENLACE DRE2400-1600(0/20)
05717 Computer Science
0555 Elective Activies/GED 0855 1000(0/30) | 0S55-11000/30) | DESS-1700(0050) | 0895 T300{0/30)
35554 Work Experience (T
100521 Cempesiten Lieraturs
100721 Basio Comgosition
TO0EZ00- 140001
] TO0EZ00- 1401 (0r3
LIS 10052200-1402(0/ 2
005200143
TO0SZ300-T400(0°

Term Right-Click Options

Department
Option Description

Renumber Renumbers the sections to be in numeric order. Sections are created in numeric

All order, but if they are moved to appear differently (as in Section 2 occurs before
Sections Section 1), this action renumbers them to be in numeric order.
Building The following options are available:

e Build Department

e Unbuild Department
e Lock Buld

e Unlock Build

Load The following options are available:
e Load Department
¢ Unload Department
e Lock Rosters
e Unlock Rosters

Hide This option removes the department and all its related courses from the outline
of the Schedule Wizard. To display the department again, select the View option
from the top of the wizard browser, and select Grid Display and Unhide All.
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Requests: [10221/11389) 89.74%
A
Complete: (83/(1092) 7.60% o 5 = = 7 = =
=]
= LAt
E810 Art - B ER10-1{26/32) | 5610-2{25/32) | 5611
BT10-134/32) | 5710-2(34/32) | 5710-4{34/32) ET10-8(34/32) [5710-11(33/32)
ETID Art-T ET10-9(34/32)
E810 Art - 8 E210-1(27/22) | EB10-4{34/22) | EB10-E(24/32) | EE10-B{23/32) [5B10-10(31/32)|5810-11(33/22) |EB10-13(35/32) [EB10-1
=1 | Business
= | English
= | English as a Second La
o | FACS
5720 Family & Consumer Soi, - T 5720-2(34/32) | 5720-3(34/32) | 5720-6(34/32) | 5720-8{34/32) | 5720-9(34/32) [5T20-12(33/32)
2520 ey & Cn o 2 EEZ0-1(34/32) | BE20-3(34/30) | SE20-5(34152) | SEZ0-T(34157) | SEI0-0(34/32) | 5520-11(34/30)| 5o20-13 34/ 30| 5E0-
b emEnEE - EEZ0-2134152) | SE20-435/32) | DEo0-B(o4I52) | DBI0-GIa4 ) |Boo0-10(34 30| Sha0-12(04/32) | Seal- 14341 32) [Eean-
=] | Health
E360 Health - & E360-2(33/37) | 58B0-4{34/32) | 5BB0-5{33/32) | BRAD-T(34/32) [58A0-10{24/32) [5880-12{34/32) | 5880-14{35/32) |5880-1
= | Language Arts
B110 L &= -7 Language Arts B110-1(26/32) | B110-2(22/32) | 6110-3(25/32)
- 10-3(32/32) | T110-5(32/32) | TI10-T(32/32) | T110-9(32/32) [T110-10(22/32) [T110-11[32/32) [T110-
7110 Language Art= -7 Renumber All Sections  [ipsaz/az) | Tii0822052) | T110632052) 7110-1232/32) [T110-
; 10-334/32) | BI10-5(34/37) | B110-7{34/32) | B110-9(34/32) [B110-11{34/32) [B110-13{34/22) [B110-1
G I = =) BT 1] ' 10-4{34/32) | B110-6(24/32) | 5110-8(34/32) [B110-10(34/32) [8110-12(24/22) [2110-1434/32) [E110-
5120 Advanced Langud Loading L
= | Lunch "
5610 Lunch Hide 10-1(35/32)
ST10-1{35032) S710-3(35/32) | 9710-4(35/32)
5710 Lunch EREE )
SE10-1{35/32) S810-3{35/32) | 9B10-4{35/32)
5810 Lunch e
- | Math
Department Right-Click Options
Period

Option Description

Unload Unloads all data in the period.
Period

Lock Locks all rosters for the course sections in the department.
Rosters

Unlock  Unlocks all rosters for the course sections in the department.
Rosters

Lock Lock the course and section placement for the period.
Build

Unlock  Unlocks the course and section placement for the period.
Build

Hide This option removes the department and all its related courses from the outline of
the Schedule Wizard. To display the department again, select the View option from
the top of the wizard browser, and select Grid Display and Unhide All.
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Requests: (10221/11388) 89.74% TE’I"' g
B
Complete: (8311032) 7.60% = = = = = = = = T
= Term 1 Period 6
= |Art
5610 Art - 6 S810-1(28022) | 2210-229 Unload Period 6
5710-1(34/32) | 5T10-2(24/37) | ET10-434/32) 5T10-8(34/32) [ET10-11(3 a4z | 5711
ET10 Art-T ET10-8[24/3Z) Lock Rosters
BE10 A8 EB10-1(27/32) | SB10-4(24/37) | G810-5(34/22) | 5610-8(23/32) |BB10-10(31/32)|5810-11(33/22) [5B10-13(2 ITTEi e Fizriaz) | a1
= | Business Lock Build
=1 | English _
= | English as a Second La Unlock Build
£l |[EACS Hide
5720 Family & Gonsumer S5l T 5720-2(34132) | 5720-3(34/32) | 5T20-534/22) | 5720-8(24/32) | 5T20-9(34/32) |5720-12(33/22) 2034/32) | 572
Eami 2 Co S EE20-1(24/37) | S520-3(34132) | D520-5(3432) | Ba20-T(34/32) | SE20-(34732) | BE20-11(24/32)| S620-13(34/32)| 5520- 15(34/32)| B620-1034722)
SR P BT L = TEZ0-2[34757) | CEZD-A[35/37) | CEC0-B(o41a7) | DECD-B(oAIaT) |ari 10| 34/32) | CEal- 12| 34/52) | GEal- 14 34/32) | Ceal 1{34/32)| SEal-2(3aras)
= | Health
| |5%60 Health - & 580-2(33/32) | 5550-4(34/37) | 58R0-5(33/32) | H850-7(34/32) |5850-10(34/32) |5850-12(34/32) | F850-14{36/32) |5850-15(34/32) | 5860-1{34/32) | 585

Period Right-Click Options

Percentages

There are two percentages listed in the top left corner of the Wizard’s whiteboard. The first one,
Requests, indicates the number of seats filled / number of requests. The second one, Complete,
represents the percentage of students who have all of their requests met. However, if the student
does not have any course requests, this is included in the Complete percentage.

If a student is hand-scheduled into a course (therefore, there are no requests for those courses),
or if the student has an alternate course request, the first number of the Requests percentage
increases.

Save File View Planning Building Loading Reports Help

Requests: [10244/11383) 38.85% n
Complete: (B3/1082) 7.60% e ; = 3 n -
=
= |Art
£510 Art - B E&10-1
5T10-1(34/35) | 5T10-2(34/35) | ST10-4(34/35) 5108
ETI0 Art-T GAPE]
BE10 Art - & EE10-1(27/35) | SE10-4{34/35) | SE10-5(34/35) | 5510-8(33/35) [5510-10(31/25) [5610-11]
= | Business
= | English
=1 | English as a Second La
= |FACS
£720 Famity & Consumer Sgi. - T ET20-2(34/35) | 5T20-3(34/35) | 5T20-5(34/35) | 5T20-8(34/35) | 5T20-B(34/35) |5T20-12(
. _ ES20.1(24/35) | EE20-3(34/35) | 5BI0.5(34/3E) | 5820-7(34/3E) | EB20-5(34/3E) |EBZ0-11(
5820 Family & Consumer Sci. - £ EEZ0-2(34/35) | BEZD-{35/3E) | BEZ0-6(34/35) | BEZ0-B(34/35) |EEZ0-10[24/35) |5820-12]
= | Health
£530 Health - & BER0-2(33/35) | SE60-4(34/35) | 5B50-5(33/35) | S550-T(34/35) |5580-10(34/35) | 5860-12(
=l | Lanquage Arts
- 51 10-107F0 35 | Bl 102072035 | Bl 1020

White Board Percentage Options

Drag and Drop Functionality to Build, Move
and Delete Course Sections
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To move entire courses, use the Auto Load Configuration features.

Build New Course Sections

Build new sections for a course by right-clicking on the course name and select Build Course. The
Schedule Wizard creates the number of sections defined in the Sections to Build field on the
Course editor based on the constraints entered for the course.

1700 English 8 | 05|

1701 English 8 1| 05]
1701 English 9 Il

Renumber Sections
View Request Conflicts 8/38)
View Unrostered Students 229

828)

1702 English 10 1 Loading »| Unbuild Course
Hide Lock Build

Build new sections for a course by clicking and dragging the course name into the desired term
and period grid. When the Building Cofiguration option of Drag and Drop: Enable preferred
section placement is marked, a Conflict Matrix or "heat map" is used to locate the best
placements for that section. The three best placements for that new section are displayed, and
includes the teacher and room assignments. The first placement is the same location the Auto-
Build logic would choose if a single section were placed.

Submit feedback for this Conflict Matrix using the Feedback button on the Schedule Wizard
Launch page. This takes you to the Basic Conflict Matrix in Schedule Wizard forum topic where
you can add your suggestions and comments for this feature.
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TTUZ O 30)
1702-7(368/38)
1702-8(36/38)
1702-9(36/38)

1703-2(28/38)
1703-1(28/28)
1703-2(38/28)
1703-4(38/28)
1703-5(38/28)
)
)
)
)

1703 English 10 11

1703-5(38/38)
1703-7(38/38]
1703-8(38/38]
1703-5(38/28

1704 Acting

EEEREEEEREEEEE 2 EEEEEE]

 {BEBEE

Conflict Matrix for Building Course Sections

Move Course Sections

Select the section and drag the section to the desired location. The section appears in the new
period column (depending on preferences established).

U
1710 Creative Writing (Hybrid) 05
08
07
08
[
10)
00 1740-1(0/38)
01 1740-2(36/26) T
2 1740-3(36/36) 1740-1 English 111 (0136) M:0 F:0
03 EEN0-N e Teacher:
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Moved Section

Moving course sections also uses a Conflict Matrix to determine the best placement for a section.
The three best placements for that new section are displayed, and includes the teacher and room
assignments. The first placement is the same location the Auto-Build logic would choose if a single
section were placed.
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Moved Section Conflict Matrix Display

Delete Course Sections

Delete a section by dragging the section completely to the left on the course grid.

Next Steps

Review the Checklist for Scheduling and Other Scheduling Tools documentation.

e Use the Course Planner or Staff Planner to build the schedule based on entered constraints
for the teacher and for the courses.

e Build the Schedule using the Building Tools.

e Load course requests using the Loading Tools.

e Generate Reports to review the placement of courses.

e [f all scheduling items have been completed, mark the Trial active. Additional changes can be

made to the active trial in the Campus interface.
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https://infinite-campus-oct-22.knowledgeowl.com/help/checklist-for-scheduling
https://infinite-campus-oct-22.knowledgeowl.com/help/other-scheduling-tools
https://infinite-campus-oct-22.knowledgeowl.com/help/course-planner-schedule-wizard
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