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How Categories Display on an
Evaluation
Last Modified on 10/22/2022 10:11 am CDT

PATH:  Staff Evaluations > Staff Evaluations Setup > Category Bank

PATH: Human Resources > Administration > Staff Evaluations Setup > Category Bank (HR-
enabled)

The following images are basic examples of what a Category looks like on a Staff Evaluation.

Basic Example

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb6184c6e121c8408915875/n/SE_Category%20Bank%20Evaluation%20Example_1410.png
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Example Sub-Elements with optional Rating Scale

Rating Scale Definitions

Rating Scales can have unique definitions defined for Categories/Elements/Sub-Elements and
display in dropdown lists on the evaluation.

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb6184dad121c2a2f1edebb/n/SE_SubElements%20Example_1410.png
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Use Checkbox to Override Rating Scale

You can choose to use a checkbox instead of a rating scale on Categories, Elements, and Sub-
Elements. When the Use Checkbox option is marked, a checkbox named Meets Requirement
displays instead of the Rating Scale. In the following example, the Category is using the Rating
Scale, but the Element has the Use Checkbox option marked.

 

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb6184eec161cdb0c450b93/n/SE_Rating%20Scale%20Definitions%20on%20Eval_1410.png
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https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb6184fad121c27301ede68/n/Elements%20Checkbox.png

