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PATH:  Staff Evaluations > Staff Evaluations Setup > Evaluation Periods

PATH: Human Resources > Administration > Staff Evaluations Setup > Evaluation Periods (HR-
enabled)

Evaluation Periods specify the period of time during which the staff evaluation process may occur.
You can edit an Evaluation Period as long as evaluations associated with the Evaluation Period are
not assigned to staff members.

The Evaluation Period Code cannot be changed.

Complete the following steps to edit an Evaluation Period.

1. Select the Evaluation Period you want to change.
Result
The Edit Evaluation Period editor displays.

2. Make the necessary changes.
3. Click the Save button.

 

 

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5ded48e121c897eea1721/n/SE_Edit%20Eval%20Period_1410.png

