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PATH: Staff Evaluations > Staff Evaluations Setup > Evaluations
PATH: Human Resources > Administration > Staff Evaluations Setup > Evaluations (HR-enabled)

Evaluation Templates provide the format from which staff evaluations are created. Any changes
you make to Categories on the template will affect the other Evaluation Templates associated with
the Category.

The Evaluation Code cannot be changed.

You may change any of the details for an associated Category as long as the Category is not
associated with an evaluation that is assigned to staff members.

Complete the following steps to edit an Evaluation Template.

1. Select the Evaluation Template you want to change.

Result
The Edit Evaluation editor displays.
Evaluation Periods Rating Scales Category Bank Evaluations

H Mew E Save Copy E Delete E Preview Sample Evaluation

Code & | Description | Period Code *Evaluation Type
ANN Annual Evaluation SPR 14 SPR14 ANNUAL: Annual -
FALL1Z Fall Interim Review FALL 13 *Description
FALL2013 Fall 2013 Evaluation FALL 13 Annual Spring Evaluation
FO13 Fall Observation 2013 FALL13 *sEvaluation Period
FO13-B Fall Observation B FALL 13 SPR 14: 04/01/2014 - -
SEMZ Semester 2 Spring SPR 14 *Rating Scale
QObservation MN-Ratings: MN Rating Scale
Annual Spring Evaluation
STUW Student Learning Winter ~ WINT 13 RGP e e
2013 X . *Allow File Upload *Evaluation Workflow
STuw |:|11::IJ'ent Learning Winter  WINT14 es - Staff Reflection and Acknowledgement (Full Process) «
Wi31e Noter 201314 WINT 13 Lz On e
w1314 Witker 2013-14 WINT14 Reflection Box v

P | Exira Text (optional) - Will show at the top of the evaluation

=== [1: Planning
’ == Show Details X
> | = D2: Classroom Environment x
= Show Details >
= D3: Classroom Instruction
¥ = Show Detais x
i = [4: Professionalism
e &

2. Make the necessary changes.
3. Click the Save button.

Copyright © 2021 Infinite Campus. All rights reserved.


https://infinite-campus-oct-22.knowledgeowl.com/help/category-bank
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5d8d78e121c937bea1831/n/SE_Edit%20Evaluation_1410.png

Infinite (\

Campus

Copyright © 2021 Infinite Campus. All rights reserved.



