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The Texas TEA Student Detail Attendance Report is a report that details attendance information for
students, schools, and districts. This report summarizes, in 6 week reporting periods, the
attendance data of each individual student in a particular school.
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TEA Attendance tr

Reporting T¥ 5tate Reporting TEA Attendance

TEA District, Campus and Detail Attendance Summary Report

TEA Detsil Attendance Report includes 4 parts.
1. Daily Detail: the daily detsil report for each student
2. Pericd Summany: the summary of membsarship days, sh=ant days, sligible days groupsd by grade levels
3. CTE: Attendance Summany for stedents who tske Carser Tech. classes.
4. SBp=cisl BEd: Attendance Summany for specis] BEd. students.

Report Opticns

1. Select Report Type lEtudent Detail Attendance w I

Report Format PDF "

2. Select Period Model

3. Select Calendars

CTRL-click and SHIFFclick for mulfiple

4. Select Dates

*Start Date e
*End Date oir

5. Select Filters ® s Al Students [
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Gensrate Report Submit to Batch

Refrech | Show top | 50 | tacks submitbed betwesn| 1270872018 H;-.d 121132018 3

Batch Gueue List
Queued Time | Report Title

Report Logic

» Click here to expand...

Generating the Report

1. Select the Student Detail Summary option in the Report Type dropdown.
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Select a Report Format of either PDF, DOCX, or CSV.
Select the Period Model.
Select a calendar from the Calendar dropdown.
Fill in the Start Date and End Date fields. There are several options for this action:
o Select the Calendar icon and select the start and end dates for the reporting period.
o Select the Start Date and End Date fields and manually input the start and end dates for
the reporting period.
o Click on the period options below the Period model to quick set the start and end dates for
the reporting period.
6. Select either Grade to filter the report by grade and then choose a grade from the dropdown,
or select Ad Hoc Filter and choose a filter from the dropdown options.

vk wnN

7. Decide if you want to generate the report or submit to batch:

Generate Click the Generate Report button to immediately generate the report. The
Report report will appear in a separate window in the designated format.

Submit Clicking the Submit to Batch button to send the extract to the Batch Queue

to Batch  List. Batch Queue functionality provides the ability to schedule when the
extract is generated and allows users to navigate away from the report editor
while the extract is being built. The Batch Queue List also lets users view and
access historical reports which were run through the Batch Queue tool.

| Generate Report | Submit to Batch |

| Refresn | Showtop| 50 ¥ | tasks submitied between 11/19/2018 [7] and 117262018 7]

Batch Queue List

Queuved Time | Report Title | Status | Download

Report Example
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12-13 Herman Furlough Jr. Middle School, TERRELL Code Key .
ISD A Abseat TEA Student Detail Report
E - Entered Reporting Dates: 08/27/2012 - 10/05/2012
-126906-041  Report Pertods: 1 W - Withdrawal Students: 308 Instructional Days: 29
Generated on 06/30/2014 D1:01:18 PM  Page | C - Change
Student, Nams 1D #:123456789 SSN & TX Unique ID:6753273208 Gender:F  Race: H Birth Date: mm/ddvyyy  Age: 15 Original Entry Date: 08/127/2012
Guardian: Guardian, Nams Address: Address Street, City, TX Zip
Total Total Total Eligible  Ineligible CodeiEligible Days Present XCS XCS
Reporting PeriodiDate _Grade Eligibility Mem _Absent Present _Present Pusent MTWTF MTWTF MTWTFESLBIL PRS CTE Speech SPED Hours MDay G&T
T08RIR01210052012 08 1 280 00 200 260 E[TT1 -:D:El | \ [ | I | I | I I \ | | I I [TT1T ¢ T 1 11 1
Toials @000 290 280 00 00 00 00 00 0000 0.000 1
Student, Nams ID # 123456789 SSN # TX Unique ID:2066433415 Gender:F  Race: H Birth Date: mm/édsyyy  Age: 15 Original Entry Date: 0RI27/2012
Guardian: Guardian, Name Address: Address Strest, City, TX Zip
Total Total Total Eligible Ineligible CodelEligible Days Present __ XCS  XCS
Reporting Period/Date  Grade Eligibility Mem Absent Present Present Pmsent MTWTF MTWTF F ESUBIL_PRS CTE Speech SPED Hours /Day G&T
1:0827/2012-10005/2012 08 1 280 00 290 280 |E||‘.:|:|:|:l|H|I||||.‘|||I|||Hf T 1 1 o
Toials 20 00 200 200 00 00 00 00 00 0000 0.000 O
Stodent, Name 1D #: 123436789 SSN & TX Unique ID: 4471820459 Gender:F  Race: H Birth Date: mm/dd'yyvy Age: 15 Original Entry Date: 08/127/2012
Guardian: Guardian, Name Address: Address Strest, City, TH Zip
Total Total Total Eligible  Ineligible CodeiEligible Days Present XCS XCS
Reporting PeriodiDate _Grade Eligibility Mem _Absent Present _Present Pusent MTWTF MTWTF MTWTFESLBIL PRS CTE Speech SPED Hours MDay G&T
T08RIR01210052012 08 1 280 00 200 260 E[TT1 -:D:El | \ [ | I | I | I I \ | | I I [TT1T ¢ T 1 11 1
Toials @000 290 280 00 00 00 00 00 0000 0.000 1
Student, Nams 1D #: 123436730 SSN & TX Unique ID: T849516189  Gender:M  Race: H Birth Date: mm/ddvyyy Age: 16 Original Entry Date: 0RI28/2012
Guardian: Guardian, Name Address: Address Strest, City, TX Zip
Total Total Total Eligible Ineligible CodelEligible Days Present __ XCS  XCS
Reporting Period/Date _Grade Eligibility Mem _Absent Present Present Present MTWTF _MTWTF MTWTF MTWTF MTWTF MTWTFESUBIL PRS CTE Speech SPED Hours /Day G&T
1.08282012-0831/2012 08 1 40 00 40 0 00 T 1 1 o
Toials 40 00 40 0 00 40 00 00 00 00 0000 0.000 O
Student, Nams 1D #:123456789 SSN & TX Unique ID: 8683978877 Gender:F  Race: H Birth Date: mm/édyyyy  Age: 16 Original Entry Date: 08/127/2012
Guardian: Guardian Name Address: Address Strest, City, TH Zip
Total Total Total Eligible Ineligible CodeiEligible Days Present __ XC§  XCS
Reporting Period/Date _Grade Eligibility Mem _Absent Present _Present Pusent MTWTF MTWTE MTWTFESLBIL_PRS CTE Speech SPED Hours MDay G&T
T0BETR0IZ0052012 08 1 200 00 200 280 E[TT] .:ED] | \ [ | I | I | I I [ | | I I [TT1T ¢ IEEEET 0
Toials %000 290 780 00 00 00 200 260 0000 0.000__0
Student, Nams 1D #: 123436730 SSN & TX Unique ID: 3578445584 Gender:F  Race: H Birth Date: mm/édsyyy  Age: 14 Original Entry Date: 0RI28/2012
Guardian: Guardian, Mams Address: Addrass Street, City, TH Zip
Total Total Total Eligible Ineligible CodeiEligible Days Present __ XCS  XCS
Reporting Period/Date __Grade Eligibility Mem _Absent Present Present _ Present MTWTF _MTWTF _MTWTF FESUBIL PRS CTE SpeechSPED Hours /Day G&T
1:082872012-10/0512012 08 ENNE NONEN NEEE Iﬁl | | | lﬂ\ | | | I | | | W s 0 b 4 0
Toials 2040 240 240 [ 00 00 00 00 00 0000 00000
Element Description Location

Reporting The period of time that this report pulls from to = System Administration >
Period generate an attendance summary. The general Calendar > Calendar >
Required period of time for this report is six weeks. The Attendance Periods >

full school year can be analyzed with this Attendance Periods Detail
report, but it must be divided into
approximately six equal reporting periods. Database:

Calendar.name

Grade Level The student grade level used to filter this Student Information >
Required report. General > Enrollment Tab >
Note: Grade levels do not need to match State Grade
Grade Levels in order to report. And

System Admin > Calendar
> Calendar > Grade Level

Database:
Enrollment.grade
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ADA Eligibility
Required

Total
Membership
Required

Total Days
Absent
Conditional

Total Days
Present
Required

Total Eligible
Days
Required

Total
Ineligible
Days
Conditional

Description

Reports the ADA Eligibility code. Options
include:
e Code 1: Eligible for Full Day Attendance
e Code 2: Eligible for Half Day Attendance
(provided instructions for at least 2 hours
but fewer than 4 hours each school day)
e Code 3: Eligible Transfer Student Full
Day
e Code 6: Eligible Transfer Student Half Day
e Code 7: Eligible Alternative Attendance
Program Participation

The total number of public school students who
were reported in membership as of the last
Friday in October at any grade.

The total number of days the student was
absent in the reporting period.

The total number of days the student was
present in the reporting period.

The total number of days the student was
present, in membership, and eligible for ADA
funds. This figure is calculated by subtracting
absences and ineligible days of attendance
from days of membership.

The total number of days the student was
present and in membership, but was ineligible
for ADA funds. This figure is calculated by
subtracting absences and eligible days of
attendance from days of membership.

Location

Student Information >
Program Participation >
State Programs > ADA

Database:
EnrollmentTX.adakEligibility

Not dynamically stored

Database:
Calculated field

Not dynamically stored

Database:
Calculated field

Not dynamically stored

Database:
Calculated field

Not dynamically stored

Database:
Calculated field

Not dynamically stored

Database:
Calculated field
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Eligible Days
Bilingual/ESL
Conditional

Eligible Days
Pregnancy
Related
Services
Conditional

Eligible Days
CTE
Conditional

Description

Reports if the student's EL Program Status is
marked as EL and the number of eligible days
present for the BIL/ESL program the student
participated in during the reporting period. The
two different values are separated by a slash
(/).

The EL Status is marked as follows:
o Y:Yes
e N: No

Reports if the student's program is PRS:
Pregnancy Related Services and/or PRE-PEP:
Pregnancy Related Services - PEP and the
number of eligible days present for the PRS
program the student participated in during the
reporting period. The two different values are
separated by a slash (/).

The PRS: Pregnancy Related Service Status if
marked as follows:

e Y:Yes

e N: No

Reports the career and tech program code and
the number of eligible days present for each
program the student participated in during the
reporting period. The two different values are
separated by a slash (/).

The career and tech program codes are
comprised of the letter "V" and the number of
classes the student is participating in during
the reporting period not to exceed 6. Example:

If the student had three classes the code would

be V3.

Location

Student Information >
Program Participation >
English Learners (EL) > EL
> Program Status

Database:
Lep.programStatus

Student Information >
General > Flags > Student
Flag Detail > Flags > PRS-
PEP: Pregnancy Related
Services - PEP > Start Date
AND

Student Information >
General > Flags > Student
Flag Detail > Flags > PRS-
PEP: Pregnancy Related
Services - PEP > End Date

Database:
Calculated field

Student Information >
Academic Planning >
Programs

Database:
Calculated field
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Eligible Days
Speech
Conditional

Eligible Days
Special Ed
Conditional

Excess
Contact Hours
(XCS)
Conditional

Excess
Contact Days
Conditional

Description

Reports if the student participates in Speech
Therapy Services and the number of eligible
days present for each service the student
participated in during the reporting period. The
two different values are separated by a slash
(/).

If the student only participates in Speech
Therapy Services, than this field will report as
1. If the student is involved in Speech Therapy
Services in conjunction with other special
education and/or Related Services, than this
field will report as 2. If the student does not
receive Speech Therapy, than this field will
report as 0.

Eligible days present is the Speech Therapy
start date to the end date, including both the
start and end date as eligible days.

Reports the Special Ed Setting code and the
number of eligible days present for each
program the student participated in during the
reporting period. The two different values are
separated by a slash (/).

The number of excess contact hours for the
student.

The number of excess contact days for the
student.

Location

Student Information >
Special Ed > Documents >
Plan Outline > SPED
Services > SPED Service
Editor > Service

Student Information >
Special Ed > Documents >
Plan Outline > SPED
Services > SPED Service
Editor > Service > Speech
Therapy > Start Date

Student Information >
Special Ed > Documents >
Plan Outline > SPED
Services > SPED Service
Editor > Service > Speech
Therapy > End Date

Database:
Calculated field

Student Information >
Special Ed > Documents >
Plan Outline > Enrollment
Status > Special Ed Setting

Database:
Enrollment.specialEdSetting

Not dynamically stored

Database:
Calculated field

Not dynamically stored

Database:
Calculated field
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Element Description Location
Gifted and Reports if the student gifted and talented. Student Information >
Talented Options include: General > Flags > Student
Conditional e Y:Yes Flag Detail > Flags > GT:
e N: No Gifted & Talented
Database:

Enrollment.giftedTalented
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