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Cross-Site Workflow
Enable Cross-Site Enrollment
Article: Cross-Site Setup

Action Image

Mark the Cross-Site
Enrollment checkbox on the
District Information editor.

Mark the Cross-Site
Enrollment checkbox on the
School Information editor FOR
ALL SCHOOLS in the district that
are participating in Cross-Site
Enrollment.

Mark the Cross-Site
Enrollment checkbox on Course
Master Information.

District Information Editor

School Information Editor

Course Master Information

http://kb-test.infinitecampus.com/help/cross-site-enrollment-information-cross-site-setup
http://kb-test.infinitecampus.com/help/district-information
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65369bede0935e566d266a04/n/cse-districtinfo2347.png
http://kb-test.infinitecampus.com/help/school-information-setup
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65369d0fc0dd8c7b727d06d4/n/cse-schoolinfo2347.png
http://kb-test.infinitecampus.com/help/course-master-info
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65369abe9bca685c9d687dda/n/cse-coursemaster2347.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64df975565865a33cb66ebde/n/cse-coursemaster-pushtocourses2335.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65314cc2e52caa46f958da72/n/cse-systemprefs2347.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/654d11fc602d06581563d112/n/cse-enrollmentstartstatus2347.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/654d1154abb7fa2da1579c37/n/cse-enrollmentendstatus2347.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/652ed18b4d8fae3829445c16/n/cse-mapping-homepanel2347.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6578c8c631c7d320300679cd/n/cse-mapping-homepanel2347-highlightedoffersection.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6532e0cf84876f490b09b556/n/cse-confirmshareofferings2347.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/653ff1e4cbb5dd0b4f07e797/n/cse-mapping-servingpanel-a2347.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65400fa186ce63531535039b/n/cse-wis-searchpanel2347.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6554d052aa36a977cf7dbcef/n/cse-addcourseandenrollmentmodal.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65492724184e0d33b376dddc/n/cse-wis-enrollmentcourseadd.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/656f3d593e7497135850ebd0/n/cse-teacherattdisplay.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65737842597f346c696777b2/n/cse-servingschoolattwiz-attcodeupdate.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6571f67c1051b96eb3199c6e/n/cse-homeschoolattentry-maineview.png
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Mark the Push Cross-Site data
to courses and sections
option in the Push To Courses
modal on the Course Master.

Set the Default State Exclude
for Cross-Site Enrollments to
either Yes or No in System
Preferences.

This setting determines whether
a student's partial enrollment
that is created when they are
scheduled into a course is
included in state reports. This
preference is only available
when Cross-Site Enrollment
functionality is turned on at the
District.

Action Image

Push to Courses

https://kb.infinitecampus.com/help/course-master-info#push-to-courses
http://kb-test.infinitecampus.com/help/system-preferences1
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Set the Enrollment Start Status
and Enrollment End Status for
Cross-Site Default.

Action Image

Cross-Site Enrollment Setup (Course Mapping)
Article: Cross-Site Enrollment Setup

Action Image

Home School 

Cross-Site Default Checkbox Marked on Enrollment Start Status
Setup

Cross-Site Default Checkbox Marked on Enrollment End Status
Setup

http://kb-test.infinitecampus.com/help/enrollment-start-status-setup
http://kb-test.infinitecampus.com/help/enrollment-end-status-setup
http://kb-test.infinitecampus.com/help/cross-site-enrollment-setup
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Review and modify the following
information on the Courses
marked for Cross-Site:

Teacher Display Name
Max Students
Cross-Site Max Students
Cross-Site Instructional
Setting

Mark the Offer Section checkbox
(marked by default), which
displays that Section to the
Serving School.

When changes have been saved,
click Share Offerings to OPEN
the Cross-Site Status.

Serving School

Action Image

Cross-Site Enrollment Setup - Home Panel

Offer Section Button

Share Offerings Process
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Map Sections from the Serving
School to Offer to the Home
School by marking the closest
Period checkbox in which the
sections meet.

Action Image

Schedule Students into a Cross-Site Course 
Article: Walk-In Scheduler

Action Image

Search for a Cross-Site Course.

Map a Section at the Home School to the Serving School

Walk-In Scheduler Search Panel

http://kb-test.infinitecampus.com/help/walk-in-scheduler-information-for-cross-site-courses
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Select a Cross-Site Course and
add it to the student's Schedule.
This creates a Cross-Site
Enrollment for the student.

Action Image

Record Attendance for Cross-Site Students
Article: Attendance Information for Cross-Site Students

Action Image

Serving School

Confirmation of Partial Enrollment Creation

Cross-Site Course Added to Schedule

http://kb-test.infinitecampus.com/help/enrollment-information-for-cross-site-students
http://kb-test.infinitecampus.com/help/attendance-information-for-cross-site-students
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Teacher records attendance for
their class, choosing P, A or T for
each of their students.

The Attendance Event is visible at
the Home School on the student's
Attendance record.

The Attendance Office assigns an
Attendance Code to the
attendance record entered by the
student using the Attendance
Wizard, the student's Attendance
tool, or Daily Attendance tool.

Home School

Attendance Office reconciles the
Attendance Code from the Serving
School with their own Attendance
Codes.

Action Image

Teacher Attendance for Cross-Site Students

Serving School Assigns Attendance Code

Screenshot of the student's Attendance record with Home
School Attendance codes


