Cross-Site Workflow

Enable Cross-Site Enroliment

Article: Cross-Site Setup

Action

Mark the Cross-Site
Enrollment checkbox on the
District Information editor.

Mark the Cross-Site
Enrollment checkbox on the
School Information editor FOR
ALL SCHOOLS in the district that
are participating in Cross-Site
Enrollment.

Mark the Cross-Site
Enrollment checkbox on Course
Master Information.
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Mark the Push Cross-Site data

ﬂ Save E Delete |Ia Push To Courses |
to courses and sections

. . Which year should locked data be pushed to? Destination Calendar
option in the Push To Courses Al Calendars ~

23-24 Harrison High
modal on the Course Master. Datalo be pushed:

Course Info
[] Grading Tasks/Standards
[[] Grade Calc Options
[[] Composite Grades
[[] Composite Weights
[[] Categories
[[] Assessments

Option:

D Pushlocked datato sections LTRL-click or SHIFT-click to select multiple
I Push Cross-Site data to courses and sections I

v

This process may take several minutes.

Push Data Cancel

Push to Courses

Set the Default State Exclude
for Cross-Site Enrolilments to System Preferences System Setings
either Yes or No in System 9 f

System Preferences > System Preferences

Preferences. st

Envollment Overlap Behavior

[(Orerap Warning: Auto-end oversppmg pratary swolivent, Warn the user, v

Default Enrollment Local End Status [ 40: End of year; student was enrolled the last day of school v |

This setting determines whether " |

a student's partial enrollment e
p Enroliment End Status Type Updates

that is created when they are B e

scheduled into a course is
included in state reports. This
preference is only available
when Cross-Site Enrollment
functionality is turned on at the
District.
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Action

Set the Enrollment Start Status
and Enrollment End Status for
Cross-Site Default.

Image

Enrollment Start Status Setup ¢ Student Information > General Student Administration > Enrollment Start Status Setup

Brew [lsae [ vert

Defauk | G | code. | Name | start School Year | End School Year
g e e 3
w eweortemommts v e 199056
FeR sttt it ot
04 Most recent enrolment was in a school in another 1993-84
MN district or charter school
.
Er T
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Cross-Site Default Checkbox Marked on Enrollment Start Status
Setup

Enrollment End Status Setup ¥ Student Information > General Student Administration > Enroliment End Status Setup

Brew sae Yook

[ ite Defaut | Code | Name | Start School Year | End School Year
5 e e 5
00 Used for Fall reporting unless student withdrew prior to fall 1993-94
submission dates
01 Change in grade level (ia 18-20) 1993-94 201819
05 Student moved to another state and enrolled in school, or 1993-94
‘student moved out of the country )
e e — —
i -
[Cross-Ste £nd Stus
[05: Student moved to another state and enrolled in school, or student moved out of the couniry. i
=

Cross-Site Default Checkbox Marked on Enrollment End Status

Setup

Cross-Site Enrollment Setup (Course Mapping)

Article: Cross-Site Enrollment Setup

Action

Home School

Image
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Action Image
Review and modify the following T o] w—
information on the Courses Hansroln S
marked for Cross-Site: e

e Teacher Display Name ' S mae e

e Max Students i — e

e Cross-Site Max Students

e Cross-Site Instructional e e O —— -

Settin g sl e e e e w2z
Cross-Site Enrollment Setup - Home Panel

Mark the Offer Section checkbox (e ——
(marked by default), which s e sta s
displays that Section to the e
Serving School. ; 2l (Ew

e e

sttt sharon Tles 0o ey [onse

S Lance tlen s onste

Offer Section Button

When changes have been saved,
click Share Offerings to OPEN
the Cross-Site Status. T

High School B
— 1050 AP Caleuus  Mathematcs
stcrowmne  TamosviMe  ixsubons COSSTEUM G cnossememeTcTouLSETING  SecTion TS
Te B Hybrid -
(- o

Share Offerings Process

Serving School
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Action Image
Map Sections from the Serving EEET= e e ]
=S secton2- Mapping

School to Offer to the Home

School by marking the closest ! B ™ ™ = A
Period checkbox in which the E . :
sections meet. 3 [=]
[ [=]
— = - T

Map a Section at the Home School to the Serving School

Schedule Students into a Cross-Site Course

Article: Walk-In Scheduler

Action Image

Search for a Cross-Site Course.

Search
I3 (12/25/2023 - 3/20/2024) " ¢ Effective Date
Even odd 2 | 1073072023 |ﬁ| | Today | clear
L]
11502 o 2 [ crosss v
Physical Science g | ross-Site - H es - |
B +
Ne gs:f::'eu > | + Add Option |
=
:
3
w
B 2150-3 &l < ADD couRse AND SecTions @
i Geography B ‘ AP Statistics
: 1001 @
H Integrated Math IV
No Scheduled + 14753
Course

Walk-In Scheduler Search Panel
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Action Image

Select a Cross-Site Course and
add it to the student's Schedule.
This creates a Cross-Site
Enrollment for the student.

Cross-Site Course Enroliment

You have selected a Cross-Site course. By scheduling this student into
Content Language Arts 8, a partial enrollment will be created at Middle
School. Do you want to continue?

) Don't Show Again

‘ cencet

Enroliment Editor

Grade Type Calendar Start Date End Date

1 s [ 202324 serving High School @ 11062023 062712024 | A

Start Status: Crozz-Site Start Status

End Status: Croze-Site End Stafus

1 P 2023.24 Home High School 0710312023

Start Status: 00 Last

End Status 06 No Scheduled

10 P Course

Start Status: 00 Last

— 337339 o 33733 Q & |3m3e &
Sp Earth Science Sp Earth Science Sp Earth Science

o7 ° g:':::‘ed Staff, Chris Staff, Chris Staff, Chris

Hybrid Hybrid Hybrid
Start. 11/6/2023 Drop: 6/27/2024

Record Attendance for Cross-Site Students

Article: Attendance Information for Cross-Site Students

Action Image

Serving School
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Action

Teacher records attendance for
their class, choosing P, A or T for
each of their students.

The Attendance Event is visible at
the Home School on the student's
Attendance record.

The Attendance Office assigns an
Attendance Code to the
attendance record entered by the
student using the Attendance
Wizard, the student's Attendance
tool, or Daily Attendance tool.

Home School

Attendance Office reconciles the
Attendance Code from the Serving
School with their own Attendance
Codes.

Image

B 2)1050-1 AP Calculus (Daily) ~ Tl Viewasstudent

Classroom Curriculum Students Grades
Roster

Advisory

Attendance Students:6  Present 2 Absent:1 Tardy:3
Physical 6 Present 2 Absent:1 Tardy:3

Vitual 0 Present 0 Absent: 0 Tardy. 0

Lockers.
1050-1 AP Calculus Physical

Seating Charts Physical Students: 5 v 2 Excuse  Comments

Ia

Student Groups 09 Student, Anders. °

3
-
T

09 Student, Ben

Course Requests

II

11 Stugent, Camryn T

Course Recommendations

10 Student, Dylan 3 T

H

12 Student, Emily

E

09 Student, Frankin 9

H
@l

1050-1 AP Calculus Virtual

No students

Teacher Attendance for Cross-Site Students

Attendance Entry Wizard ¥

)

2.Mode @aly  OPerod  OBateh  OFdt  OBaichEde () Checkin (O CheckOut
3.Students A, Search for Students.

Attendance Office > Attenda

B. Select students to add o edt st . Cick on a studentto remove from st

Student, Randy(12) 822322
Stugent, Thea (12) 885237

Student, Randy - 832322

Last Name

First Hlame.

Grade

SSNIPIN

Student#

BH%DHH

Att Code

Status/Excuse:

Course-section (a5 | [ |

Period

BD

Ad Hoc Filter

4. Daily Enter attendance information and click Save.
AtendancoCote [ TAE Taayx )

comments [ Scnoollransport ssue
Comments Options | Append conments [

Overwrite Exiting Data

Serving School Assigns Attendance Code

. Attendance ¥
Student, Anders B Student #: 123456 Grade: 09 DOB: 07/28/2008
& HS Graduation

("M @ Period Detail % Daily Detail Additional Enroliments... v Documents

Term Q1 07/01/2023 - 00/29/2023
Instructional Days: 65 Present Days: 65

Period 123456781 Date Period
Absent 000000000 1 2 3 45 6|78
EaryRekese | 0 0 00 0 0 00 0 120z -
Tardy 000000000 12082028
Tue Even Absent Excused - parent call - Marked by Administrator, Demo at 12/07/2023 m‘zs]
Term Q2 10/02/2023 - 12/22/2023 12042023 .
Instructional Days: 60 Present Days: 59 22 Moa/AN]
. 2112023
s o
Apsent 221101108 11”mm. .
Early Release 0000000 00 Wed Odd
D 10000001

Screenshot of the student's Attendance record with Home

School Attendance codes
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